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Library Services Reserve Request

	Please use one form for each title you want put on reserve
Materials must comply with copyright regulations. 
Library-owned materials may be on reserve for multiple instructors. Early bookings advised. 
3 DAY PROCESSING TIME IS REQUIRED TO PLACE MATERIAL ON RESERVE
Top of Form

* Required information
*Campus:  
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Select a campus.


*Instructor:  
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*Department:  
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*Phone ext.:  
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*E-mail:  
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*Course Name:  
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*Course Number:  
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Please list other instructors whose classes will also use this reserve item:  
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*Title of Item:  
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Format/URL of electronic resource:  
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Value of Item:  
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Library call number (if any):  
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*Reserve for:  
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*Loan Time:  
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*Date assignment given: 
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Month
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Day



 HTMLCONTROL Forms.HTML:Select.1 [image: image24.wmf]

Year


*Date to be taken off reserve: 
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Month
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Day
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Year


MATERIAL WILL BE WITHDRAWN FROM RESERVE AND RETURNED TO STACKS OR 
TO INSTRUCTOR/DEPARTMENT AT THE END OF EACH TERM. 
Items may be extended beyond current term by contacting the library. 
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If you have questions about reserves or need to extend your reserve time, please call your campus library
Fayette Campus Library 205-932-3221 x5136
Hamilton Campus Library 205-921-3177 x5336

Jasper Campus Library 205-387-0511 x5748

Pickens County Educational Center 205-648-3271 x5633

Sumiton Campus Library 205-648-3271 x5241

1-800-648-3271
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