


Bevill State Community College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools to award
associate degrees. Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call (404) 679-4500 for
questions about the accreditation of Bevill State Community College.

ADDITIONAL ACCREDITATIONS AND CERTIFICATIONS
The Associate Degree Nursing Program is approved by the Alabama Board of Nursing and accredited by the National League for Nursing Accrediting
Commission, 3433 Peachtree Road NE, Suite 500, Atlanta, Georgia 30326 or www.nlnac.org; telephone number (404) 975-5000. The program
received continuing accreditation in July 2009 with next reaffirmation of accreditation visit in Spring 2017 contingent upon two-year report approval.

The Practical Nursing Program is approved by the Alabama Board of Nursing and accredited by the National League for Nursing Accrediting
Commission, 3433 Peachtree Road NE, Suite 500, Atlanta, Georgia 30326 or www.nlnac.org; telephone number (404) 975-5000. The program
received continuing accreditation in July 2009 with next reaffirmation of accreditation visit in Spring 2017 contingent upon two-year report approval.

The EMT-Paramedic Program is accredited by the Commission on Accreditation of Allied Health Education Programs through the Joint Review
Committee on Education Programs for the EMT-Paramedic. The program received initial accreditation in April 2000 and reaffirmation in February
2006 and is scheduled for a reaccreditation visit in 2010.

The Surgical Technology Program is accredited by the Accrediting Review Committee on Education and Surgical Technology, 7108-C South Alton
Way, Centennial, CO 80112-2106; telephone number (303) 694-9262. The program received initial accreditation April 2002 and is scheduled for a
reaccreditation visit in 2015.

The Cosmetology Program is licensed by the Alabama State Board of Cosmetology, RSA Union Building, 100 North Union Street, Suite 320,
Montgomery, AL, 36130-1750.

The Auto Body Refinishing Program is accredited by the National Automotive Technicians Education Foundation (ASE), 101 Blue Seal Drive, Suite
101, Leesburg, Virginia 20175. The program received initial accreditation/certification in May 2006 and is scheduled for a reaccreditation visit in May
2011. 

The Air-Conditioning/Refrigeration Technology program is accredited by the Partnership for Air Conditioning, Heating, Refrigeration Accreditation
(PAHRA), 4100 North Fairfax Drive, Suite 200, Arlington, VA 22203. Accreditation/certification was received in November 2007, and is scheduled for
reaccreditation in 2012.

COPYRIGHT INFRINGEMENT
Bevill State Community College has designated a copyright agent to receive notification of claimed copyright infringement on the College’s website
as required by the Digital Millennium Copyright Act. If a person believes his or her work is being infringed on Bevill State’s website, he or she should
notify Tyrone Webb, Assistant to the Dean for Library/Learning Resources, Bevill State Community College, P. O. Box 800, Sumiton, AL 35148; email:
twebb@bscc.edu; telephone number: (205) 648-3271.

According to the Digital Millennium Copyright Act, the notification of claimed infringement must include 1) identification of the copyrighted work
claimed to have been infringed (include ISBN, title, etc.); 2) identification and URL of the material that is claimed to be infringing; 3) information
sufficient to contact the complaining party, such as an address, telephone number, fax number, and electronic mail address; and 4) other information
relating to the claim. Any copyright concerns or questions about the Bevill State website should be directed to Tyrone Webb at twebb@bscc.edu.
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(800) 648-3271 x5405

BEVILL STATE COMMUNITY COLLEGE
2009-2010 CATALOG

It is the policy of the Alabama State Board of Education and Bevill State Community College, a postsecondary institution under its control, that no person shall, on the grounds of
race, color, disability, sex, religion, creed, national origin, or age, be excluded from participation in, be denied the benefit of, or be subjected to discrimination under any program,
activity, or employment. Inquiries concerning Title IX should contact Dr. Kim Ennis or Melissa Hanes (1411 Indiana Avenue, Jasper, AL 35501 • 205-387-0511). Anyone who has a
disability that might require special materials, services, or assistance, should contact Sam Sullivan (Fayette Campus), Sara Franks (Hamilton Campus), Robeana Green (Jasper
Campus), or Suzanne Light (Sumiton Campus), at least 48 hours in advance. For TDD users in Alabama, the Alabama Relay Center is available by calling (800) 548-2546. All
materials related to compliance with the Americans with Disabilities Act and Section 504 are maintained by the College coordinator, Suzanne Bush.
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2009-2010 Bevill State
COLLEGE CALENDAR

2009 FALL SEMESTER
August 18 (Tuesday) REGISTRATION
August 19 (Wednesday) Student Orientation
August 20 (Thursday) Classes Begin (Full Fall Term & 1st Fall Mini Term)
August 20-21 (Thursday-Friday) Schedule Change Period 1st Fall Mini Term
August 21 (Friday) Last Day to Register for 1st Fall Mini Term
August 20-24 (Thursday-Monday) Schedule Change Period Full Fall Term 
August 24 (Monday) Last Day to Register for Full Fall Term
September 5-6 (Saturday-Sunday) Weekend Classes will meet
September 7 (Monday) LABOR DAY/COLLEGE CLOSED
September 16 (Wednesday) Mid-Term 1st Fall Mini Term (Last Day to Drop with a Grade of “W” 1st Fall Mini Term)
October 13 (Tuesday) Classes End 1st Fall Mini Term/Last Day to Drop Classes 1st Fall Mini Term 
October 14 (Wednesday) Final Examinations for 1st Fall Mini Term

Mid-Term Full Fall Term (Last Day to Drop with a Grade of “W” Full Fall Term)
October 15 (Thursday) REGISTRATION FOR 2ND FALL MINI TERM
October 16 (Friday) Classes Begin for 2nd Fall Mini Term
October 16-19 (Friday-Monday) Schedule Change Period 2nd Fall Mini Term
October 19 (Monday) Last Day to Register for 2nd Fall Mini Term
October 24 (Saturday) Instructional Make Up (In Case of Inclement Weather)
November 11 (Wednesday) VETERANS DAY/COLLEGE CLOSED
November 12 (Thursday) Mid-Term 2nd Fall Mini Term (Last Day to Drop with a Grade of “W” 2nd Fall Mini Term)
November 21-22 (Saturday-Sunday) Weekend Classes will meet
November 23-25 (Monday-Wednesday) State Professional Development/ACA Conference (No Classes)
November 26-27 (Thursday-Friday) THANKSGIVING/COLLEGE CLOSED
November 28-29 (Saturday-Sunday) Weekend Classes will not meet
November 30-December 9 ADVISEMENT PERIOD FOR THE SPRING SEMESTER
December 11 (Friday) Classes End Fall Full Term/Last Day to Drop Classes Full Fall Term
December 14-17 (Monday-Thursday) Final Examinations Fall Full Term
December 12-13 (Saturday-Sunday) Final Examinations Weekend Classes
December 16 (Wednesday) Classes End 2nd Fall Mini Term/Last Day to Drop Classes 2nd Fall Mini Term
December 17 (Thursday) Final Examinations 2nd Fall Mini Term
December 23-January 1 CHRISTMAS AND NEW YEAR'S BREAK

2010 SPRING SEMESTER
January 4 (Monday) REGISTRATION
January 5 (Tuesday) Student Orientation
January 6 (Wednesday) Classes Begin (Full Spring Term & 1st Spring Mini Term)
January 6-7 (Wednesday-Thursday) Schedule Change Period 1st Spring Mini Term
January 7 (Thursday) Last Day to Register for 1st Spring Mini Term
January 6-8 (Wednesday-Friday) Schedule Change Period Full Spring Term 
January 8 (Friday) Last Day to Register for Full Spring Term
January 16-17 (Saturday-Sunday) Weekend Classes will meet
January 18 (Monday) MARTIN LUTHER KING & ROBERT E. LEE BIRTHDAY/COLLEGE CLOSED
February 2 (Tuesday) Mid-Term 1st Spring Mini Term (Last Day to Drop with a Grade of “W” 1st Spring Mini Term)
March 1 (Monday) Classes End 1st Spring Mini Term/Last Day to Drop Classes 1st Spring Mini Term
March 2 (Tuesday) Final Examinations 1st Spring Mini Term

Mid-Term Full Spring Term (Last Day to Drop with a Grade of 'W' Full Spring Term)
March 3 (Wednesday) REGISTRATION 2ND SPRING MINI TERM
March 4 (Thursday) Classes Begin 2nd Spring Mini Term
March 4-5 (Thursday-Friday) Schedule Change Period 2nd Spring Mini Term
March 5 (Friday) Last Day to Register for 2nd Spring Mini Term
March 15-21 (Monday-Sunday) SPRING BREAK
April 6 (Tuesday) Mid-Term 2nd Spring Mini Term (Last Day to Drop with a Grade of “W” 2nd Spring Mini Term)
April 10 (Saturday) Instructional Make Up (In Case of Inclement Weather)
April 12-April 21 ADVISEMENT PERIOD FOR THE SUMMER SEMESTER
April 28 (Wednesday) Classes End Full Spring Term/Last Day to Drop Classes Full Spring Term
April 29 - May 4 (Thursday-Tuesday) Final Examinations Full Spring Term
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May 1-2 (Saturday-Sunday) Final Examinations Weekend Classes
May 3 (Monday) Classes End 2nd Spring Mini Term/Last Day to Drop Classes 2nd Spring Mini Term
May 4 (Tuesday) Final Examinations 2nd Spring Mini Term
May 6 (Thursday) Graduation (Jasper Campus)
May 10 (Monday) Graduation (Hamilton Campus)
May 11 (Tuesday) Graduation (Fayette Campus)
May 13 (Thursday) Graduation (Sumiton Campus)

2010 SUMMER SEMESTER
May 24 (Monday) REGISTRATION
May 25 (Tuesday) Student Orientation
May 26 (Wednesday) Classes Begin (Full Summer Term & 1st Summer Mini Term)
May 26-27 (Wednesday-Thursday) Schedule Change Period Full Summer Term & 1st Summer Mini Term
May 27 (Thursday) Last Day to Register for Full Summer Term & 1st Summer Mini Term
May 31 (Monday) MEMORIAL DAY/COLLEGE CLOSED
June 14 (Monday) Mid-Term 1st Summer Mini Term (Last Day to Drop with a Grade of “W” 1st Summer Mini Term)
June 29 (Tuesday) Classes End 1st Summer Mini Term/Last Day to Drop Classes 1st Summer Mini Term
June 30 (Wednesday) Final Examinations 1st Summer Mini Term

Mid-Term Full Summer Term (Last Day to Drop with a Grade of “W” Full Summer Term)
July 1 (Thursday) REGISTRATION 2ND SUMMER MINI TERM
July 3-4 (Saturday-Sunday) Weekend Classes will meet
July 5 (Monday) INDEPENDENCE DAY/COLLEGE CLOSED
July 6 (Tuesday) Classes Begin 2nd Summer Mini Term
July 6-7 (Tuesday-Wednesday) Schedule Change Period 2nd Summer Mini Term
July 7 (Wednesday) Last Day to Register for 2nd Summer Mini Term
July 14-July 27 ADVISEMENT PERIOD FOR THE FALL SEMESTER
July 20 (Tuesday) Mid-Term 2nd Summer Mini Term (Last Day to Drop with a Grade of “W” 2nd Summer Mini Term)
July 31-August 1 (Saturday-Sunday) Final Examinations Weekend Classes
August 3 (Tuesday) Classes End Full Summer Term/Last Day to Drop Classes Full Summer Term
August 4-5 (Wednesday-Thursday) Final Examinations Full Summer Term
August 4 (Wednesday) Classes End 2nd Summer Mini Term/Last Day to Drop Classes 2nd Summer Mini Term
August 5 (Thursday) Final Examinations 2nd Summer Mini Term

The 2010/2011 Fall Semester tentatively will begin August 16.

School Holidays (College Closed)
September 7 (Monday) Labor Day - State Holiday
November 11 (Wednesday) Veterans Day - State Holiday
November 26-27 (Thursday-Friday) Thanksgiving - State Holidays
December 23 (Wednesday) Local Holiday
December 24 (Thursday) Christmas Eve - State Holiday
December 25 (Friday) Christmas - State Holiday
December 28-31 (Monday-Thursday) Local Holidays 
January 1 (Friday) New Year's Day - State Holiday
January 18 (Monday) Martin Luther King/Robert E. Lee - State Holiday
May 31 (Monday) Memorial Day - State Holiday
July 5 (Monday) Independence Day - State Holiday

The four-year average percentage of graduation and the transfer out rates for Bevill State Community College are summarized below. This data reports
the 2005 cohort which consists of 707 first-time, full-time, degree/certificate-seeking students.

2008-2009 GRADUATION RATE/STUDENT RIGHT TO KNOW REPORT

GRADUATION TRANSFER
COLLEGEWIDE 17.0% 28.0%

GRADUATION TRANSFER
ATHLETICS
Basketball 12% 58.0%
Baseball 8.0% 71.0%
Cross Country/Track 28.0% 40.0%
All Other Sports 28% 43.0%
ALL ATHLETIC 17% 56.0%
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1.  Library Resource Center
2.  Testing Center (2nd floor)
3.  Career Link Center (2nd floor)
4.  Science Wing

5.  Classrooms
6.  Administrative Offices
7.  Office of Student Services
8.  Classrooms/Music Room

9.   Gymnasium
10. Bear's Den/Student Center
      Business Office/Bookstore
11. Indoor Pool/Wellness Center 
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13.  Tom Bevill Center
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15.  Cafeteria 

Parking

U.
S 

Hw
y 

43

25th Street NW

Parking

12

13

15

Dormitory

Baseball
Field Softball

Field

Pa
rk

in
g

One W
ay

9

1011

7

8

5
2 3

6

1

14

U.S Hwy 78/Alabama Hwy 43

Building A:  Administrative Services
         Music Department/Library
Building B:  Bevill Building
Building C:  Bookstore

Building D:      Electronics
Building E/F:   Air Conditioning
Building G/H:  Automotive Technology
Building J:      Cosmetology/Barbering

Building R:   Drafting
Building S:   Alabama Skills Center
Building T:   Child Development Center/Dorm
Building W:  Warehouse

Building K:      Health Sciences
Building L:      Distance Learning
Building M:     Wellness Center
Building N/P:  Machine Shop

T

Dorm

W J

L M

N P

R S

A

B

C D

E F

G H

K

CAMPUS MAPS

FAYETTE CAMPUS - Fayette, AL

HAMILTON CAMPUS - Hamilton, AL



1.  Davis Hall/Distance Learning Center (D)
2.  Wade Math & Science Building (H)
3.  L. M. Walker Hall/Arts & Humanities (W)
4.  Thornton Chapel (CH)
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7. Jesse Student Center/Bookstore
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HISTORY OF THE COLLEGE
Bevill State Community College is a part of the State system of
community, junior, and technical colleges authorized by the Alabama
Legislature under Act No. 93, approved May 3, 1963. At the same
time, Act No. 94 vested the authority and responsibility for the
operation and maintenance of the Alabama’s two-year colleges with
the State Board of Education.

Bevill State Community College was created in 1992 by the
consolidation of two premier two-year colleges which were a part of
the original legislation: Walker State Technical College, formerly a
vocational/technical institution which opened in 1966, and Brewer
State Junior College, a two-year academic transfer institution, created
in 1969. The Hamilton Campus of Northwest Alabama Community
College, primarily a vocational/technical campus which was created in
1966, merged with Bevill State in 1993 as one of its main campuses.
Walker College, established in 1938 as a two-year academic transfer
college, completed the Bevill State four-campus College in 1998.

Bevill State offers academic transfer courses, career technical
education, health sciences programs, adult education classes,
workforce training and community education at its four main
campuses and two instructional sites - the Pickens County
Educational Center in Carrollton and the Mount Olive Instructional
Site in Mount Olive. Bevill State’s service area spans over 4600
square miles in a seven-county area, reaching more than one-
quarter million people from the Birmingham city limits to the
Mississippi state line.

INSTITUTIONAL MISSION STATEMENT
Learning, Serving, Enriching...Bevill State Community College is an
accredited, comprehensive learning-centered institution dedicated
to providing quality educational opportunities and services that
enrich lives intellectually, culturally, and economically.

GENERAL EDUCATION CORE COMPETENCIES
Graduates of Bevill State will demonstrate mastery of oral and written
communication, critical thinking skills, computer literacy,
mathematical principles, and/or scientific reasoning.

STATEMENT OF CATALOG RESPONSIBILITY
Generally, the student is bound to the program requirements in effect
at the time of the student’s initial registration at the College.
However, if the student is not enrolled for a semester or more
(excluding summer semester), the catalog which is current when the
student returns to the College will become the catalog in effect.
When a student changes his/her program, the catalog at the time of
the change becomes the catalog in effect. As courses and program
requirements are revised to the extent that it becomes impossible for
the student to meet the requirements of the original catalog in effect,
it may become necessary for the student to conform to the
requirements published in the most recent edition of the catalog.

This Catalog is the official announcement of the program
requirements and regulations of Bevill State Community College.
Students enrolling in the College are subject to the provisions stated
herein. Statements regarding programs, courses, fees, and
conditions are subject to change without advance notice.

INFORMATION FOR DISABLED PERSONS/
ADA ACCOMMODATIONS
The College seeks to comply fully with Section 504 of the
Rehabilitation Act of 1973 and the Americans with Disabilities Act of
1990. It is the policy of the College that a good-faith effort shall be
made to meet the accommodation requests of persons with
disabilities. Persons requesting accommodation may contact the
campus 504/ADA coordinator. The 504/ADA accommodations

request process for persons with disabilities is as follows:
1. Disclosure of a disability is voluntary.
2. All students who take the College placement exam are invited to

request information for students with disabilities on their test
answer sheets. Students who request information are given the
name of the campus 504/ADA coordinator and an ADA Fact
Sheet/Accommodations Request Form and are invited to
contact the 504/ADA coordinator for additional information.

3. All new students who attend the required Orientation course are
given a copy of the ADA Fact Sheet/Accommodations Request
Form and the name of the campus 504/ADA coordinator and are
informed regarding the accommodations request process.

4. The accommodations request process begins when a student
contacts the campus 504/ADA coordinator:
Fayette Campus, Sam Sullivan, Ext. 5103
Hamilton Campus, Sara Franks, Ext. 5318
Jasper Campus, Robeana Green, Ext. 5711
Sumiton Campus, Suzanne Light, Ext. 5213

5. The student and the 504/ADA coordinator work together to
determine the student’s campus-related accommodation needs. A
good faith effort is made to provide appropriate accommodations
and to fully comply with Section 504 and ADA guidelines.

6. An Accommodations Request Form must be completed,
identifying accommodations requested and other pertinent
information. Forms are available from the 504/ADA coordinator,
the placement test center, the Office of Student Services, in the
Orientation Workbook, and at www.bscc.edu.

7. Accommodations will not be considered until the student has
submitted the ADA Fact Sheet/Accommodations Request  Form
and any required documentation to the ADA Coordinator. If
accommodations are granted they begin on or after the date of
approval. Under no circumstances will accommodations be
granted retroactively.

8. If documentation is required, information release forms are
available from the 504/ADA coordinator to assist the student in
obtaining official documentation of disability from physicians or
other agencies.

9. Once a student meets with the 504/ADA coordinator to request
classroom accommodations and provides any needed
documentation of disability, the coordinator sends a
Documentation of Disability Form to each of the student’s
instructors to inform him or her of the accommodations to be
met in the classroom.

10. The student must meet with the 504/ADA coordinator at the
beginning of each academic term for which classroom
accommodations are requested so that the instructors for each
term can be notified of the accommodations.

11. The student then meets with each instructor to request and to
discuss the implementation of each authorized accommodation.
Instructors will not initiate accommodations without the
student’s consent.

12. Non-classroom accommodation requests are forwarded by the
504/ADA coordinator to the appropriate College official for
implementation.

13. Completed Accommodations Request Forms and any
documentation of disability are confidential and are stored in a
locked file separate from the student’s permanent student record.

NONDISCRIMINATION POLICY/TITLE
COMPLIANCE ASSURANCE
It is the policy of the Alabama State Board of Education and Bevill
State Community College, a postsecondary institution under its
control, that no person shall, on the grounds of race, color, disability,
sex, religion, creed, national origin, or age, be excluded from
participation in, be denied the benefit of, or be subjected to
discrimination under any program, activity, or employment.
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No employee or applicant for employment or promotion, including
applicants for presidential, full-time faculty, and other administrative
and supervisory positions, shall be discriminated against on the
basis of any impermissible criterion or characteristic including,
without limitation, race, sex, age or any other protected class.

This policy is enforced by Federal law under Title IX of the Education
Amendment of 1972, Title VI and Title VII of the Civil Rights Act of
1964, Section 504, of the Rehabilitation Act of 1973, and the
Americans with Disabilities Act of 1990. Inquiries regarding
compliance with these statutes may be directed to the Dean of
Students or the Director of Financial and Personnel Services, 1411
Indiana Avenue, Jasper, Alabama, 35501.

Bevill State Community College complies with federal regulations
that guarantee the right of privacy and access to student
records/information as established by the Family Educational Rights
and Privacy Act (FERPA) of 1974 and its amendment.

Conscious effort is made to assure that all College regulations are
within the scope of the lawful mission of public higher education. It
is recognized that it is not a lawful mission of the College to prohibit
the exercise of a right guaranteed by the Constitution or a law of the
United States. However, the Administration will take direct and
appropriate action in any case involving the integrity of the College
and the well being of the students.

HARASSMENT/SEXUAL HARASSMENT
I. Introduction
The State Board of Education is committed to providing both
employment and educational environments free of harassment or
discrimination related to an individual's race, color, gender, religion,
national origin, age, disability, or any other protected class. Such
harassment is a violation of State Board of Education policy. Any
practice or behavior that constitutes harassment or discrimination
shall not be tolerated on any campus or site, or in any division, or
department by any employee, student, agent, or non-employee on
any institution's property and while engaged in any institutionally
sponsored activities. 

It is within this commitment of providing a harassment-free
environment and in keeping with the efforts to establish an
employment and educational environment in which the dignity and
worth of members of the community are respected, that
harassment of students and employees is unacceptable conduct
and shall not be tolerated at Bevill State Community College.

A nondiscriminatory environment is essential to the mission of Bevill
State. An abusive environment inhibits, if not prevents, the harassed
individual from performing responsibilities as student or employee
and creates a hostile work environment. It is essential that
institutions maintain an environment that affords equal protection
against discrimination, including sexual harassment. Bevill State
Community College shall take all the necessary steps to ensure that
harassment, in any form, does not occur. Employees and
students who are found in violation of this policy shall be disciplined
as deemed appropriate by the investigating authority as to the
severity of the offense with final approval from the President. 

Employees and students of Bevill State shall strive to promote an
environment that fosters personal integrity where the worth and
dignity of each human being is realized, where democratic principles
are promoted, and where efforts are made to assist colleagues
and students to realize their full potential as worthy and effective
members of society. Administrators, professional staff, faculty, and
support staff shall adhere to the highest ethical standards to ensure

professionally functioning institutions and to guarantee equal
educational opportunities for all students. 

Grievances against students will be handled according to usual
and customary student discipline procedures as outlined in the
Student Handbook's Grievance Policy/Procedure on page 135.

II. Definitions of Harassment 
For these purposes, the term "harassment" includes, but is not
necessarily limited to: Slurs, jokes, or other verbal, graphic, or
physical conduct relating to an individual's race, color, gender,
religion, national origin, age, disability, or any other protected class. 

Any contact solicited during non-traditional business hours may be
perceived as harassment by recipient unless it is specifically
associated with work related duties. 

Harassment of employees or students by non-employees is also a
violation of this policy. Any employee or student who becomes
aware of any such harassment shall report the incident(s) to the
appropriate institution official. Failure to act, which includes initial
investigation, shall be deemed in direct violation of this policy. 

Harassment also includes unwelcome sexual advances, requests
for sexual favors, and other verbal, graphic, or physical contact if
perceived as such by the recipient. 

Sexual harassment is a form of sex discrimination which is illegal
under Title VII of the Civil Rights Act of 1964 for employees and
under Title IX of the Education Amendments of 1972 for students.
Sexual harassment does not refer to occasional compliments; it
refers to behavior of a sexual nature which interferes with the work
or education of its victims and their co-workers or fellow students.
Sexual harassment may involve the behavior of a person of either
sex against a person of the opposite sex or the same sex, and
occurs when such behavior constitutes unwelcome sexual
advances, unwelcome requests for sexual favors, or other
unwelcome verbal or physical conduct of a sexual nature, when
perceived by the recipient that: 

•  Submission to such conduct is made either explicitly or implicitly
a term or condition of an individual's employment or educational
opportunities; 

•  Submission to or rejection of such conduct is used as the basis
for employment or academic decisions affecting that individual; 

•  Such conduct has the purpose or effect of unreasonably
interfering with an individual's work or academic performance, or
creates an intimidating, hostile, or offensive work or educational
environment; 

•  Any incident of harassment shall be reported to the grievance
officer as promptly as possible after the harassment occurs. 

Sexual harassment can be verbal, visual, or physical. It can be
overt, as in the suggestions that a person could get a higher grade
or a raise by submission to sexual advances. The suggestion or
advance need not be direct or explicit; it can be implied from the
conduct, circumstances, and relationship of the individuals involved.
Sexual harassment can also consist of persistent, unwanted
attempts to change a professional or educational relationship to a
personal one. Sexual harassment is distinguished from consenting
or welcome sexual relationships by the introduction of the elements
of coercion; threat; unwelcome sexual advances; unwelcome
requests for sexual favors; other unwelcome sexually explicit or
suggestively written, verbal, or visual material; or unwelcome
physical conduct of a sexual nature.



Examples of verbal or physical conduct prohibited within the
definition of sexual harassment include, but are not limited to:
1. Physical assault;
2. Direct or implied threats that submission to or rejection of

requests for sexual favors will affect a term, condition, or
privilege of employment or a student's academic status;

3. Direct propositions of a sexual activity;
4. Subtle pressure for sexual activity;
5. Repeated conduct intended to cause discomfort or humiliation,

or both, that includes one or more of the following: (i) comments
of a sexual nature or (ii) sexually explicit statements, questions,
jokes, or anecdotes;

6. Repeated conduct that would cause discomfort and/or
humiliate a reasonable person at whom the conduct was
directed, including one or more of the following: (i) touching,
patting, pinching, hugging, or brushing against another's body;
(ii) commentary of a sexual nature about an individuals body or
clothing; or (iii) remarks about sexual activity or speculations
about previous sexual experience(s);

7. Intimidating or demeaning comments to persons of a particular
sex, whether sexual or not; 

8. Displaying objects or pictures which are sexual in nature and
that would create a hostile or offensive employment or
educational environment and serve no educational purpose
related to the subject matter being addressed.

III. Definitions of Personal Conduct
The employees of Bevill State Community College determine the
ethical and moral tone for the institution through both their personal
conduct and their job performance. Therefore, each employee must
be dedicated to the ideals of honor and integrity in all public and
personal relationships. Relationships between institution personnel
of different ranks, including that of instructors and students, which
involve partiality, preferential treatment, or the improper use of
position shall be avoided. Further, such relationships may have the
effect of undermining the atmosphere of trust on which the
educational process depends. Implicit in the idea of professionalism
is the recognition by those in positions of authority that in their
relationships with students or employees there is always an element
of power. It is incumbent on those with authority not to abuse the
power with which they are entrusted. 

All personnel shall be aware that any romantic relationship
(consensual or otherwise) or any otherwise inappropriate involvement
with another employee or student makes them liable for formal action
against them if a complaint is initiated by the aggrieved party in the
relationship. Even when both parties have consented to the
development of such a relationship, it is the supervisor in a supervisor-
employee relationship, the faculty member in a faculty-student
relationship, or the employee in an employee-student relationship who
shall be held accountable for unprofessional behavior.

This policy encourages faculty, students, and employees who
believe that they have been the victims of harassment or reprisals to
contact the Title IX Coordinator.  

This policy shall be distributed, communicated and implemented in
a manner which provides all interested parties the opportunity to be
informed of this policy. A system-wide educational program shall be
utilized to assist all members of the community to understand,
prevent and combat harassment. 

A harrassment educational program may consist of seminars,
workshops, videos, and/or printed materials. The educational
elements of this policy seek to achieve the following goals through
dissemination of this policy and providing a training program by: (1)
ensuring that all administrators, faculty, students, and all employees

are made aware of their rights concerning sexual harassment; (2)
notifying individuals of conduct that is prohibited; (3) informing
administrators and supervisors about the proper procedures in
addressing complaints. This program must be administered
annually and approved by Department of Postsecondary Education.
The Chancellor will issue guidelines to ensure the adherence to,
implementation of, and enforcement of this policy. 

GRIEVANCE PROCEDURES AND RESOLUTION OF
HARASSMENT AND DISCRIMINATION COMPLAINTS
AGAINST EMPLOYEES 
This grievance procedure is established to provide recourse for any
student, prospective student, employee or member of the
community who feels that his/her civil rights have been violated as
set out in the following legislation:

Title VI and Title VII of the Civil Rights Act of 1964 (as 
amended by the Equal Employment Opportunity Act)

Title IX of the Educational Amendments of 1972
Section 504 of the Rehabilitation Act of 1973 
The Americans with Disabilities Act of 1990

The purpose of this procedure is to secure at the lowest possible
level, equitable solutions to the problem that may arise affecting
students in their dealings with Bevill State Community College.
These proceedings will be kept as informal and confidential as may
be appropriate at any level of the procedure. For the purpose of this
procedure, a grievance is a claim by a student, prospective student,
employee or community member who cites a failure of the institution
to comply with civil rights legislation.

Step 1: Informal Grievance Process - Procedures
1. Any student, employee or member of the College community

who believes that he or she has been the victim of sexual
harassment or illegal discrimination may bring the matter to the
attention of any academic or administrative officer, vice
president, dean, associate dean, director, supervisor, or advisor.
When a complaint has been reported to any of these individuals,
the recipient of the complaint will forward the complaint to the
Title IX Coordinator, who shall be designated by the President to
coordinate the investigation of such complaints. The President
and the Vice Chancellor for Legal and Human Resources of the
Alabama Department of Postsecondary Education shall be
promptly notified of the complaint.

2. The complainant should present the complaint as promptly as
possible after the alleged sexual harassment or discrimination
occurs. The complainant should submit a written statement of
the allegations. Retaliation against a student or employee for
bringing a sexual harassment or discrimination complaint is
prohibited. Retaliation is itself a violation of this policy and may
be grounds for disciplinary action. 

3. It is the intention of this policy to resolve complaints of sexual
harassment and illegal discrimination as quickly as possible.
Except in extraordinary cases, all complaints will be investigated
and resolved within forty-five (45) days of receipt. Every possible
effort shall be made to ensure confidentiality of information
received as part of the investigation. Complaints will be handled
on a need to know basis, with a view toward protecting the
interests of both parties.

4. The investigation record shall consist of formal and informal
statements from the alleged victim, the alleged offender,
witnesses, and others deemed by the investigator to have
pertinent knowledge of the facts involved in the complaint. The
investigation will afford the accused a full opportunity to respond
to the allegations. If the results of the investigation and informal
resolution of the complaint are accepted by the alleged victim
and he or she desires no further action against the alleged

10



harasser, the complainant will sign a statement requesting that
no further action be taken.

Step 2: Formal Grievance Process - Procedures
1. If the complaint cannot be resolved on an informal basis, the

complainant may file a formal complaint. Each complainant has
the right to proceed with or withdraw from the formal complaint
procedure once it has been submitted. The issues involved in
the complaint should not be changed once the charge has been
made. However, administrative procedures may be revised to
accommodate issues arising during the investigation which were
not known to the complainant or the institution when the initial
complaint was filed. 

2. Formal action will consist of the Title IX procedures as set forth
below.
A.  The original and two copies of the appropriate form

(Grievance Form A) must be filed with the appropriate
administrator (depending on the complainants work area
assignment) within 30 calendar days following the date of
alleged violation(s) of the Title IX regulation. The alleged
violation(s) must be clearly and specifically stated.
Complainant is advised to keep a copy of all forms. 

B.  The appropriate administrator will immediately notify the
President and the Title IX Coordinator for Employees - the
Director of Personnel and Financial Services, Melissa Hanes
- of receipt of the Grievance Form. The Title IX Coordinator
will have 30 calendar days following date of receipt of the
Grievance Form to investigate, study complainant's
allegations, hold a formal hearing, and make a written report
of findings to complainant. Copies of the Grievance Form A
must be provided to the President and the Title IX
Coordinator for Employees. Complainant's copy must be
mailed to his/her home address by certified mail, return
receipt requested.

C.  Complainant must, within 15 calendar days following receipt
of the appropriate administrator’s report, file with the
President and the Title IX Coordinator for Employees, a
written notice of acceptance or appeal of the report. If a
notice of appeal is filed, an appeal form (Grievance Form B)
must be used. Complainant must state clearly and
specifically on the appeal form the objections to the findings
and/or decision of the appropriate administrator. Copies of
the appeal form must be provided to the President and the
Title IX Coordinator for Employees. If complainant fails to file
notice of appeal by the end of the 15th calendar day
following receipt of the appropriate administrator’s report,
the right to further appeal will be forfeited. 

D.  The President will have 30 calendar days following date of
receipt of complainant's notice of appeal to investigate and
study complainant's allegations and the report of the
appropriate administrator and make a written report of
findings to the complainant. The Grievance Form B must be
used for the report. Copies of the appeal form must be
provided to the Chancellor and the Title IX Coordinator for
Employees. Complainant's copy must be mailed to his/her
home address by certified mail, return receipt requested.  

E.  Complainant must, within 15 calendar days following receipt
of President's report, file with the President and the Title IX
Coordinator for Employees a written notice of acceptance or
appeal of the report. If notice of appeal is filed, an appeal
form (Grievance Form C) must be used. Complainant must
state clearly and specifically on the form the objections to the
findings and/or decisions of the President. Copies of the
form must be provided to the Chancellor and the Title IX
Coordinator for Employees. If complainant fails to file notice

of appeal by 5 p.m. on the 15th calendar day following
receipt of the Presidents report, the right to further appeal will
be forfeited.

F.  The Chancellor will have 30 calendar days following the date
of receipt of complainant's notice of appeal to investigate,
study complainants allegations and the report of the
President, hold a formal hearing, and make a written report of
findings to the complainant. Copies of the form must be
provided to the Title IX Coordinator for Employees.
Complainant's copy must be mailed to his/her home address
by certified mail, return receipt requested.

Remedial Action
Based on the findings and the decision of the President of Bevill
State and the Chancellor, disciplinary action will be imposed as
appropriate, depending on the severity of the findings.

NOTE: Grievance Forms A, B, and C may be obtained from Melissa Hanes,
Director of Financial and Personnel Services or Dr. Kim Ennis, Interim Dean
of Students.

NOTE: If the last day for filing notices of appeals falls on either Saturday,
Sunday, or a legal holiday, complainant will have until the close of the first
working day following the 15th calendar day to file.

NOTE: It is the intent of the Policy to provide for a prompt and thorough
investigation of any complaints. The time limits set forth within these
guidelines are subject to change as needed to ensure satisfactory
conclusion of the investigation.

NOTE: Grievances against students will be handled according to usual and
customary student discipline procedures as outlined in the Student
Handbook's Grievance Policy/Procedure on page 135.

DRUG-FREE WORKPLACE POLICY
In compliance with the drug-free workplace requirements of Public
Law 100-690 for recipients of Federal contracts and grants, the
following policy is in effect for Bevill State Community College:
1. The unlawful manufacture, distribution, dispensation,

possession, or use of a controlled substance is prohibited at the
College during any activity conducted, sponsored, or authorized
by or on behalf of the College. The term “controlled substance”
shall include any substance defined as a controlled substance in
Section 102 of the Federal Controlled Substance Act (Code of
Alabama. Section 20-2-1. et seq.).

2. The College has and shall maintain a drug-free awareness
program to inform employees about:
a. The dangers of drug abuse in the workplace;
b. The College’s policy of maintaining a drug-free workplace;
c. Any available drug counseling, rehabilitation, and employee

assistance program; and
d. The penalties that may be imposed upon employees for drug

abuse violations.
3. All employees of the College shall comply with paragraph one

above.
4. Any employee who is convicted by any Federal or State court of

an offense which constitutes a violation of paragraph one shall
notify Dr. Anne McNutt, President of the College, in writing, of
said conviction within five (5) days after the conviction occurs.
Conviction, as defined in Public Law 100-690, shall mean “a
finding of guilt (including a plea of nolo contendere) or imposition
of sentence, or both.”

5. In the event of a report of a conviction of an employee pursuant
to paragraph 4 who is working in a project or a program funded
through a federal contract or grant, the College shall notify in
writing within ten (10) days any federal agency to whom such
notification by the College is required under Public Law 100-690.

6. In the event an employee violates paragraph one or receives a
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conviction as described in paragraph four, the employee shall be
subject to appropriate disciplinary action which may include, but
is not limited to, termination of employment. The College shall
also reserve the right to require said employee, as a condition of
continued employment, to satisfactorily complete a drug
treatment or rehabilitation program of a reasonable duration and
nature.

7. The College shall make a good faith effort to ensure all policies
are followed.

8. Each employee of the College shall receive a copy of this policy.
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ADMISSIONS INFORMATION
For admission to any Alabama Community College System
institution applicants must provide one primary form of identification
documentation such as an unexpired Alabama Driver’s license, an
unexpired Alabama identification card, an unexpired U.S. passport,
or an unexpired U.S. permanent resident card. If applicants are
unable to provide one of the primary forms of identification
documentation, then applicants must provide two secondary forms
of identification documentation. Secondary forms of identification
documentation must include a photo identification card and one
additional form of identification such as a Certificate of
Naturalization, a Social Security Card, or a certified copy of a U.S.
birth certificate. If appropriate documentation is not provided during
the application process, the application is considered incomplete
with a pending admission status and applicant will not be allowed
to register at Bevill State. All documentation must be presented in
person or a notarized copy must be sent via U.S.mail to the Office
of Student Services.

Students seeking admission to Bevill State should follow these
steps: (1) Complete a Bevill State application for admission and
provide appropriate identification documentation. Students can
apply online at www.bscc.edu. (2) Contact the Office of Student
Services to schedule an appointment to complete the COMPASS
placement exam. (3) Request an official transcript from high school
last attended and/or any previously attended colleges. (4) Male
students between the ages of 18 and 26 must register with the U.S.
Selective Service at www.sss.gov.

Admission to the College does not guarantee acceptance or
admission to certain Health Science programs such as Associate
Degree Nursing, Practical Nursing, Emergency Medical Services
and Surgical Technology, which may have additional standards for
admission. Students should refer to the program descriptions in this
Catalog for additional information. Any and all elements of
admission requirements are subject to change without prior notice.

ASSOCIATE DEGREE ADMISSION REQUIREMENTS
An applicant who has not previously attended any regionally
accredited postsecondary institution or Council on Occupational
Education institution will be designated a first-time college student
or native student. A first-time college student must meet one of the
following criteria:
1. The student holds the Alabama High School Diploma, the high

school diploma of another state equivalent to the Alabama High
School Diploma, or an equivalent diploma issued by a non-
public regionally and/or state accredited high school; or

2. The student holds a high school diploma equivalent to the
Alabama High School Diploma issued by a non-public high
school and has passed the Alabama Public High School
Graduation Examination; or

3. The student holds a high school diploma equivalent to the
Alabama High School Diploma issued by a non-public high
school and has achieved a minimum ACT score of 16 or the
equivalent score on the SAT; or

4. The student holds the Alabama Occupational Diploma, the high
school diploma of another state equivalent to the Alabama
Occupational Diploma, or an equivalent diploma issued by a
non-public high school, and has achieved a minimum ACT score
of 16 or the equivalent score on the SAT; or

5. The student holds a GED Certificate issued by the appropriate
state education agency.

Bevill State may establish additional admission requirements when
student enrollment must be limited or to assure ability to benefit.

NON-DEGREE (CERTIFICATE) PROGRAMS 
ADMISSION REQUIREMENTS
An applicant to a course not creditable toward an associate degree
and programs comprised exclusively of courses not creditable to an
associate degree may be admitted provided the applicant meets the
standards listed below with specifically documented ability to benefit
by successful completion of placement by Career Programs
Assessment Test (CPAT), COMPASS, or other assessments approved
by the Department of Postsecondary Education.
1. Applicants for certain certificate programs, business and

industry training courses, or non-credit courses may be
admitted without a high school diploma, GED Certificate, or
minimum ACT score.

2. Applicants must be at least sixteen (16) years of age and must
not have been enrolled in secondary education for at least one
calendar year (or upon the recommendation of the local
superintendent) and demonstrate ability to benefit from the
program of study through appropriate assessment. The College
utilizes the placement examination to determine course
placement in English, math, and reading. Both a placement
exam and an alternate exam, CPAT, are used to determine ability
to benefit status for students seeking federal financial aid.

3. Applicant holds an Alabama Occupational Diploma, as defined
by the Alabama State Board of Education; the high school
diploma of another state equivalent to the Alabama
Occupational Diploma; or an equivalent diploma issued by a
non-public high school, and has not achieved a minimum ACT
score of 16 or the equivalent SAT score.

4. Cosmetology applicants must have education equivalent to the
completion of ten (10) grades in school or have earned a high
school diploma or GED to be admitted.

5. Truck Driving applicants must be at least twenty-one (21) years
of age and hold a valid driver’s license. According to the Federal
Motor Carrier Safety Regulations, applicants must have the
ability to read and speak the English language sufficiently to
converse with the general public, to understand highway traffic
signs and signals in the English language, to respond to official
inquiries, and to make entries on reports and records. Applicants
must pass the DOT physical (administered at student’s expense)
and pass drug screening. The College will acquire a Motor
Vehicle Report on each Truck Driver Training student. The report,
which lists all accidents and moving violations within the last 5
years, will be obtained from the Alabama Department of Public
Safety. A copy will be given to the student and a copy will be
kept on file, according to Department of Transportation
regulations. Applicants for this program are required to submit
their applications along with payment of tuition to secure
placement in the next available class.

A student shall be classified as non-degree eligible and shall not be
allowed to enroll in a course creditable toward an associate degree
unless appropriate conditions are met. The College may establish
higher or additional admission requirements for a specific program
or service when student enrollment must be limited or to assure
ability to benefit.

UNCONDITIONAL ADMISSION OF FIRST-TIME COLLEGE
STUDENTS
For unconditional admission, applicants must have on file at the
College a completed application for admission and at least one of
the following:
1. An official transcript showing graduation with the Alabama High

School Diploma, the high school diploma of another state
equivalent to the Alabama High School Diploma, or an
equivalent diploma issued by a non-public regionally and/or
state accredited high school; or
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2. An official transcript showing graduation from high school with a
high school diploma equivalent to the Alabama High School
Diploma issued by a non-public high school and proof of passage
of the Alabama Public High School Graduation Examination; or

3. An official transcript showing graduation from high school with a
high school diploma equivalent to the Alabama High School
Diploma issued by a non-public high school and evidence of a
minimum ACT score of 16 or the equivalent score on the SAT; or

4. An official transcript showing graduation from high school with a
high school diploma equivalent to the Alabama Occupational
Diploma, the high school diploma of another state equivalent to
the Alabama Occupational Diploma, or an equivalent diploma
issued by a non-public high school, and has achieved a minimum
ACT score of 16 or the equivalent score on the SAT; or

5. An official copy of the GED Certificate issued by the appropriate
state education agency.

For admission to a course not creditable toward an associate
degree, applicants with less than a high school diploma or GED
must also have on file documented ability to benefit as documented
by successful completion of placement by CPAT, COMPASS, or
other assessments approved by the Department of Postsecondary
Education and meet all non-degree admission requirements.

CONDITIONAL ADMISSION OF FIRST-TIME COLLEGE
STUDENTS
Conditional admission may be granted to an applicant who does
not have on file at the College at least one of the following:
1. An official transcript showing graduation with the Alabama High

School Diploma, the high school diploma of another state
equivalent to the Alabama High School Diploma, or an
equivalent diploma issued by a non-public regionally and/or
state accredited high school; or

2. An official transcript showing graduation from high school with a
high school diploma equivalent to the Alabama High School
Diploma issued by a non-public high school and proof of passage
of the Alabama Public High School Graduation Examination; or

3. An official transcript showing graduation from high school with a
high school diploma equivalent to the Alabama High School
Diploma issued by a non-public high school and evidence of a
minimum ACT score of 16 or the equivalent score on the SAT; or

4. An official transcript showing graduation from high school with a
high school diploma equivalent to the Alabama Occupational
Diploma, the high school diploma of another state equivalent to
the Alabama Occupational Diploma, or an equivalent diploma
issued by a non-public high school, and has achieved a
minimum ACT score of 16 or the equivalent score on the SAT; or

5. An official copy of the GED Certificate issued by the appropriate
state education agency.

If all required admissions records have not been received by the
College prior to issuance of first semester grades, grades will be
reported on the transcript, but the transcript will read “CONTINUED
ENROLLMENT DENIED PENDING RECEIPT OF ADMISSIONS
RECORDS.” This notation will be removed from the transcript only
upon receipt of all required admissions records.  Students will not
be allowed to register for a second term until all required admission
records are on file.

EARLY ADMISSION FOR ACCELERATED HIGH SCHOOL
STUDENTS
Eligible high school students may enroll in college classes
concurrently with high school classes and receive college credit.
Bevill State Community College admissions, course placement, and
course sequencing are applicable in addition to eligibility
requirements listed below.

1. A student is eligible for early admission upon meeting the
following criteria:
a. The student has successfully completed the 10th grade;
b. The student provides certification from the local principal

and/or designee certifying that the student has a minimum
cumulative “B” average and recommending the student be
admitted under this policy;

c. The student may enroll only in postsecondary courses for
which high school prerequisites have been completed (e.g.,
a student may not take English Composition until all required
high school English courses have been completed).

2. The State Plan for Exceptional Children and Youth allows gifted
students to enroll for college courses. Certification of the
student’s eligibility for enrollment and a completed
Recommendation Form must be provided to Bevill State
Community College and must be approved by the Chancellor of
Postsecondary Education and the College President prior to the
student’s desired enrollment.

All credit for course work completed under these provisions is held
in escrow until the student provides proof of high school graduation.
Transcripts issued prior to a student’s high school graduation will be
labeled “CONDITIONAL CREDIT.” Upon proof of high school
graduation, this notation will be removed from the transcript.

DUAL ENROLLMENT FOR HIGH SCHOOL STUDENTS
Eligible high school students may enroll in college classes
concurrently with high school classes, either on the College campus
or at the high school, and receive both high school and college
credit. There must be on file at Bevill State Community College a
formal written agreement between the student’s local school board
and Bevill State Community College before approval for Dual
Credit/Dual Enrollment admission is granted. To be eligible the
student must meet the following requirements:
1. The student must be in grade 10, 11, or 12 or have an exception

granted by the participating postsecondary institution upon the
recommendation of the student’s principal and superintendent
and in accordance with Alabama Administrative Code 290-8-
9.17 regarding gifted and talented students.

2. The student must have a “B” average, as defined by local board
of education policy, in completed standard regulation high
school courses normally leading to the high school diploma.

3. The student must have written approval of the appropriate
principal, counselor, and the local superintendent of education.
Student access to Dual Credit/Dual Enrollment is dependent
upon both academic readiness and social maturity. Approval
from the appropriate counselor, principal and superintendent
indicates that the student has demonstrated both. Unless the
student can demonstrate the ability to benefit from college-level
instruction, special education students are not eligible for
enrollment under this policy.

4. The student must meet admission requirements established by
the College.

5. Students who are enrolled in grades 10, 11, or 12 may be
deemed eligible to participate in Dual Credit/Dual Enrollment in
occupational/technical courses pending demonstrated ability to
benefit as documented by successful completion of placement
by CPAT, COMPASS, or other assessments approved by the
Department of Postsecondary Education.

EARLY COLLEGE ENROLLMENT PROGRAM ADMISSION
The Early College Enrollment Program (ECEP) provides an
opportunity for qualifying high school students to earn college
credits toward an approved career technical or health science
program. Eligible students take all of their course work on the
college campus and receive high school credit for their college
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course work. Students who complete their ECEP program will
receive a 50 percent tuition reduction for one semester of College
coursework in their ECEP program of study up to one year after
graduation. Students must complete the admissions requirements
for the College and meet the following additional requirements:
1. Students must have completed the 10th grade;
2. Students must have a minimum 2.5 cumulative GPA for technical

programs and a 3.0 cumulative GPA for approved health science
programs;

3. Students must pass all areas of the high school exit exam before
entry into the 12th grade and must COMPASS test into English
101 and Math 100 placement levels; 

4. Students must maintain a 2.0 GPA while enrolled in ECEP;
5. Students must have written approval of the appropriate principal,

counselor, and local superintendent of education to participate in
the ECEP program.

TRANSFER STUDENT ADMISSION
An applicant who has previously attended any regionally accredited
postsecondary institution or regionally accredited Council on
Occupational Education institution will be considered a transfer
student and will be required to furnish official transcripts of all work
attempted at all institutions. The College may also require the
transfer of student documents required of first-time college
students. A transfer student who meets requirements for admission
to a course creditable toward an associate degree shall be classified
as a degree-eligible student. A transfer student who does not meet
these requirements shall be classified as a non-degree-eligible
student.

A transfer student who has been academically suspended from
another institution will not be considered for admission until the
appeal of academic suspension is complete as outlined in the
Academic Progress Standards found in Academic Information.

Unconditional Admission of Transfer Students
1. A transfer student must have submitted to the College an

application for admission and official transcripts from any
regionally accredited postsecondary institution or Council on
Occupational Education institution attended and, as designated
by the College, any other documents required for first-time
college students.

2. A transfer student who attended another postsecondary institution
and who seeks credit from Bevill State for transfer to the parent
institution may be admitted to Bevill State as a transient student.
The student must submit an application for admission and an
official letter from the institution which certifies that the credit
earned at Bevill State will be accepted as part of the student’s
academic program. The student is not required to file transcripts
of previously earned credits at postsecondary institutions.

3. An applicant who has completed a baccalaureate degree or
higher will be required to submit only the transcript from the
institution granting the baccalaureate degree. In order to receive
college credit for courses taken at an institution not granting the
baccalaureate degree, an official transcript from the college must
be on file.

Conditional Admission of Transfer Students
1. A transfer student who does not have on file official transcripts

from all postsecondary institutions attended and any additional
documents required by the College may be granted conditional
admission. No transfer student shall be allowed to enroll for a
second semester unless all required admissions records have
been received by the College prior to registration for the second
semester.

2. If all required admission records have not been received by the

College prior to issuance of first semester grades, the grades will
be reported on the transcripts, but the transcript will read
“CONTINUED ENROLLMENT DENIED PENDING RECEIPT OF
ADMISSIONS RECORDS.” This notation will be removed from
the transcript only upon receipt of all required admissions
records. Students will not be allowed to register for a second
term until all required admission records are on file.

Initial Academic Status of Transfer Students
1. A transfer student whose cumulative grade point average at the

transfer institution(s) is 2.0 or above on a 4.0 scale will be
admitted on Clear academic status.

2. A transfer student whose cumulative grade point average at the
transfer institution(s) is less than 2.0 on a 4.0 scale will be
admitted on Academic Probation. The transcript will read
“ADMITTED ON ACADEMIC PROBATION.”

3. An applicant who has been academically suspended from any
regionally accredited postsecondary institution or Council on
Occupational Education institution may be admitted as a transfer
student only after following the appeal process established at
Bevill State Community College. If the transfer student is
admitted upon appeal, the student will enter Bevill State
Community College on Academic Probation. The transcript will
read “ADMITTED UPON APPEAL-ACADEMIC PROBATION.”

General Principles for Transfer of Credit
1. Course work transferred or accepted for credit toward an

undergraduate program must represent collegiate course work
relevant to the degree program, with course content and level of
instruction resulting in student competencies equivalent to those
of students enrolled in Bevill State’s undergraduate degree
programs. In assessing and documenting equivalent learning
and qualified faculty, the College may use recognized guides
which aid in the evaluation for credit. Such guides include those
published by the American Council on Education, the American
Association of Collegiate Registrars and Admissions Officers,
and the National Association of Foreign Student Affairs.

2. A course completed at a duly accredited postsecondary
institution with a passing grade will be accepted for transfer as
potentially creditable toward graduation requirements.

3. A transfer grade of “D” will only be accepted when the student’s
cumulative GPA from the transfer institution is 2.0 or higher.

4. Credit may be extended based on a comprehensive evaluation
of demonstrated and documented competencies and previous
training.

INTERNATIONAL STUDENT ADMISSION
Bevill State is authorized under Federal Law to enroll nonimmigrant
students. Students admitted under the international admissions
provision must be enrolled full-time and are restricted to enrollment
in one course per semester offered through the online format.

TRANSIENT STUDENT ADMISSION
A student enrolled at another institution may secure permission from
that institution to enroll at Bevill State as a transient student by
submitting an application for admission and certification from the
primary institution which certifies that the credit earned at the
institution will be accepted as a part of the student’s academic
program. Transient students are not required to submit official
transcripts of their previously earned credits at other postsecondary
institutions. Transient students must complete a Transcript Request
Form at the end of the term before a transcript will be issued to the
primary institution.

SENIOR CITIZENS ADMISSION
Individuals age 60 or over may receive tuition scholarships. They
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must follow standard admissions procedures and meet all course
prerequisites as stated in the Catalog. Waivers apply only to college-
credit courses and do not include books, fees, supplies, tools or
repeated courses. Registration will take place during regular
registration periods, but, to assure available space, will not be
finalized until the last day of late registration. In the event space is
no longer available, senior citizens will be required to withdraw from
the course.

READMISSION REQUIREMENTS
Prospective students who were previously enrolled are required to
complete the following steps to reapply for admission to Bevill State:
1. Complete an Application for Admission;
2. Retake placement exam, if needed;
3. Request transcripts from other previously attended colleges and

universities to be sent to the Office of Student Services at Bevill
State Community College, if such transcripts are not in the
student’s academic record.

NOTE: A returning student who is on academic or disciplinary suspension
from any college should refer to the appropriate section of the Catalog. 

PLACEMENT TESTING POLICY 
All entering students who enroll in associate degree or certificate
programs and who enroll for more than four credit hours or eight
weekly contact hours per semester will be assessed using a
placement assessment instrument and will be placed at the
appropriate level as indicated by the assessment results.

Placement testing is required of all entering students except:
1. Any student scoring 470 or above on the SAT Writing or 20 or

above on the ACT English within three years of enrollment is
exempt from the English assessment requirement;

2. Any student scoring 470 or above on the SAT Reading or 20 or
above on the ACT Reading within three years of enrollment is
exempt from the reading assessment requirement;

3. Any student scoring 470 or above on the SAT Math or 20 or
above on the ACT Math within three years of enrollment is
exempt from the math assessment requirement;

4. Students who have an associate degree or higher;
5. Students who transfer degree-creditable college-level English

and/or mathematics courses;
6. Non-award seeking majors who are taking classes for

avocational reasons only;
7. Students who have completed required developmental course

work at another Alabama Community College System institution
within the last three years;

8. Audit students;
9. Students who can provide documentation of assessment

(COMPASS) within the last three years; and
10.Transient students.
NOTE: Certain programs at Bevill State have specific testing requirements.
Consult this publication for details.
NOTE: Bevill State accepts official COMPASS placement test scores from
other postsecondary institutions. 
NOTE: Each college is required to provide a written assessment, an
individualized education plan, and appropriate guidance and counseling to
any student who scores below the college’s minimum cut score. The 
requirements for the standard minimum cut scores for the System shall be
set forth in guidelines established by the Chancellor.

REGISTRATION (Advance and Regular)
Registration dates are listed in the calendar section of the College
Catalog. Online registration can be completed at www.bscc.edu. The
website can also be used to determine course grades and to access
web-based classes.
Registration procedures are as follows:
1. During the Advance Registration Period or prior to Registration

Day, the student must make an appointment with his/her
academic advisor for the purpose of selecting course work
appropriate for his/her program of study.

2. Remove all financial obligations (e.g., tuition, fees, library fees,
and bookstore charges) from previous enrollment.

3. Complete the registration process by completing online registration
at www.bscc.edu or during advising sessions with an advisor.

4. Pay all tuition and fees. Students are not officially registered until
tuition and fees are paid or financial assistance has been
arranged. On Registration Day, students must pay all tuition and
fees. If all tuition and fees are not paid on Registration Day,
students will be assessed a $25 late fee.

5. Students who do not remove charges for all tuition and fees will
be removed from course rosters.

NOTE: New students will schedule appointments with their academic
advisors following completion of placement testing.
NOTE: Students are required to have all necessary documentation in their
academic record files prior to the beginning of their second term. Students
who fail to provide the required documentation will not be allowed to register
for a second term at Bevill State.

COURSE OVERLOAD
Special approval from the Campus Dean or his/her designee is
required for students who desire to register for more than 19 credit
hours. Students may not register for more than 24 credit hours
during any term. The student must have a cumulative 2.0 GPA to
request a course overload.

SCHEDULE CHANGES/DROP AND ADD
All schedule changes must be made during the official schedule
change period. Students should contact their program advisor to
initiate a schedule change. Athletes should also consult their coach
regarding eligibility before dropping or adding a course. Students
receiving financial aid should contact the Financial Aid Officer if there
is a change in total number of credit hours.

WITHDRAWAL FROM A COURSE
After the schedule change period, a student who drops a course
may do so by completing a Change/Withdrawal-Refund Request
Form in the Office of Student Services or at the appropriate
instructional site. Prior to midterm, a grade of “W” will be assigned.
After midterm, a grade of “WP” (Withdrawn Passing) or “WF”
(Withdrawn Failing) will be assigned, dependent upon whether the
student is passing or failing at the time he or she drops.
NOTE: Students dropping a class after midterm must do so by the last
regularly scheduled day of class.

WITHDRAWAL FROM THE COLLEGE
Students withdrawing from the College may do so by completing a
Change/Withdrawal-Refund Request Form and dropping all
courses for which they are registered. This process must be
completed in the Office of Student Services or at the appropriate
instructional site. A grade of “W” will be assigned for withdrawals
prior to midterm. After midterm, a “WP” (Withdrawn Passing) will be
assigned if a student is passing or a grade of “WF” (Withdrawn
Failing) will be assigned if the student is failing at the time of
withdrawal.
NOTE: Students dropping a class after midterm must do so by the last
regularly scheduled day of class.

ADMINISTRATIVE WITHDRAWALS
The College may withdraw a student from course rosters for the
following reasons:
1. Student has not met prerequisite requirements for a course.
2. Student has not attended course within the first two weeks.
3. Student has not cleared all tuition and/or fees for courses.
4. Student disciplinary action. 



NON-TRADITIONAL COLLEGE CREDIT
Bevill State recognizes some types of non-traditional experiences
and credit by examination: Credit for Prior Experiential Learning,
Advanced Placement (AP), College Level Examination Program
(CLEP), Subject Proficiency Examinations, Articulated Programs,
Credit for Specialized Military Service (SMT), and other special credit
awards. The total number of credit hours awarded from all non-
traditional sources may not exceed 25 percent of the total credit
hours required by the program. Credit is awarded only in areas
offered within the current curriculum of the institution and must be
appropriately related to the student’s educational programs. Non-
traditional credits which are awarded by the institution do not count
toward fulfilling the 25 percent residency requirement for graduation
for degree programs.

Credit for Prior Experiential Learning
Bevill State recognizes that learning takes place in a variety of
situations and circumstances. Many students have
experiences/training which may lie outside the traditional academic
environment provided. Credit will be awarded for prior experiential
learning only for documented learning which demonstrates
achievement of all outcomes for specific courses in an approved
degree program. Credit will be awarded only to matriculated students
and will be noted on the transcript. If credit is awarded, a student is
required to pay a fee of $25 per course. Experiential learning credits
will not be awarded for academic transfer course work.

Advanced Placement
A student who has completed college-level courses offered by high
schools through the College Board Advanced Placement Program
and have passed the National Examination(s) of the College Board
Advanced Placement Program with scores of three (3) or higher may
be awarded advanced placement credit in equivalent courses at
Bevill State. The student should be aware that acceptance of a score
of three (3) does not assure that another postsecondary institution
will award advanced credit for the course credited by Bevill State.
Therefore, the student should confer with the Campus Dean for
procedural practices related to that discipline. Advanced Placement
scores must be received from the College Board after the student
applies for admission but prior to the  beginning of the term in which
the student wishes the credit to be applied. It is the student’s
responsibility to request forwarding of an official score report by the
College Board to the appropriate Office of Student Services.
NOTE: To receive credit for English 101 (3 credit hours), a student scoring
three (3) must register for English 101 and write an acceptable essay. If the
essay is unacceptable, the student must complete the course to receive credit.

College Level Examination Program (CLEP)
Bevill State honors credit earned through CLEP examination from
an approved CLEP testing site, provided appropriate scores are
earned and adequate documentation is provided. A minimum score
of fifty percent on the subject examinations is required in order for
specific course credit to be awarded.

Credit awarded by any other accredited postsecondary institution
under the College Level Examination Program (CLEP) for a score of
less than fifty percent will not be accepted by this institution. Test
scores must be documented by the official score sheet for the
College Level Examination Program in the Office of Student
Services. Requests for CLEP credit should be submitted to the
Office of Student Services.

Students may receive a maximum of 3 hours of credit awarded in
each academic area. Students may receive English credit only for
ENG 101-English Composition I. In mathematics, students may not
receive credit for a mathematics course higher than MTH 113,
Precalculus Trigonometry. Students may not receive CLEP credit for

courses in biology, chemistry, physics or other laboratory courses. It
should be noted that credit may be awarded only in areas offered
within the current curriculum of the institution.

Articulated Credit Program
Students who have participated in programs articulated with Bevill
State programs may be granted credit as provided for in the
respective articulation agreements. Articulated program credit is not
necessarily transferable to other colleges or universities. For proper
placement in an articulated program, students should obtain an
Articulated Credit Recommendation Form from the Office of Student
Services. Once the course requirements are completed, students
must provide official documentation supporting the high school
articulated credit to the Office of Student Services.

Military Service
Students who have enrolled at Bevill State may receive credit for
specialized military training. Military credit is awarded on the basis of
recommendations published by the American Council on Education
in its latest Guide to the Evaluation of Educational Experience in the
Armed Services. Documentation of military courses must be
submitted to the Office of Student Services for evaluation.

Other Special Credit Awards
The College may award credit for some courses in the specialized
portion of an Associate in Applied Science Degree program to a
student who successfully completes specific course examinations.
The student must obtain approval of his/her instructor in order to
take a challenge examination, and the results must be approved by
the Office of Instruction.

WORKKEYS PRE-ASSESSMENT
WorkKeys® is a nationally recognized system produced by ACT™
for profiling jobs, assessing skills, and offering instructional support
to ensure that job seekers and incumbents have the technological
skills necessary to do the job. The three components of the
WorkKeys process allow employers to fit the person to the job. The
Alabama Community College System has adopted WorkKeys
credentialing for certain technical graduates to provide the best
possible employees for the workforce.

WorkKeys will provide the graduate with documentation of
technological employability skills; will provide employers with
evidence of the individual’s attained skills; will link education and
training with the needs of the employer; and will help identify those
jobs for which current preparation is sufficient.

All newly enrolled or returning occupational/technical students must
take the WorkKeys preassessment during the first semester of
enrollment. Registration can be accomplished in the Office of
Student Services. The student is assessed in Applied Mathematics,
Locating Information, and Reading for Information for all careers and
in Applied Technology for most careers. WorkKeys is not a pass/fail
test but is a 55-minute timed assessment for each area. This
assessment will provide college personnel the needed information
to better advise and schedule students into specific skill classes.
Students who demonstrate mastery of all required skill areas will be
issued a Career Readiness Certificate (CRC) from the State of
Alabama which will show WorkKeys mastery to employers.

All career/technical students will be enrolled in WKO 104
(WorkKeys) as part of their curriculum. WKO 104 is conducted by
the Ready to Work instructors on each campus and contain
workplace soft skills instruction, computer skills, communication
skills, manufacturing skills, and KeyTrain instruction for those who
require upgrade to meet CRC and Applied Technology skills levels.
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FINANCIAL INFORMATION

TUITION AND FEES
The following financial information is subject to change by action of
the Alabama State Board of Education. The information printed
below is current at the time of publication. Any changes will be
updated and publicized in the schedule of course offerings prior to
the start of each term. All tuition and fee payments are due at the
time of registration.

In-State Tuition
Students who meet the specific criteria of State Board Policy No.
803.01, as Alabama residents, are eligible to pay the following
tuition and fees:

Bond Facilities
Cr Reserve Renewal Tech Library Total
Hrs Tuition Fee Fee Fee Fee Charge
1 $ 71 $ 1 $ 9 $ 9 $ 0 $ 90
2 142 2 18 18 0 180
3 213 3 27 27 15 285
4 284 4 36 36 15 375
5 355 5 45 45 15 465
6 426 6 54 54 15 555
7 497 7 63 63 15 645
8 568 8 72 72 15 735
9 639 9 81 81 15 825

10 710 10 90 90 15 915
11 781 11 99 99 15 1,005
12 852 12 108 108 15 1,095
13 923 13 117 117 15 1,185
14 994 14 126 126 15 1,275
15 1,065 15 135 135 15 1,365
16 1,136 16 144 144 15 1,455
17 1,207 17 153 153 15 1,545
18 1,278 18 162 162 15 1,635
19 1,349 19 171 171 15 1,725
20 1,420 20 180 180 15 1,815
21 1,491 21 189 189 15 1,905
22 1,562 22 198 198 15 1,995
23 1,633 23 207 207 15 2,085
24 1,704 24 216 216 15 2,175

NOTE: The Library Fee is assessed to students who are enrolled for three
(3) or more credit hours, taking course work at a main campus or
instructional site.
NOTE: Under state mandate, all web-based courses are charged a tuition
fee of $90 per credit hour.
NOTE: Hybrid courses are charged a tuition fee of $90 per credit hour.

Nonresidents of Alabama & Foreign Students
All full-time and part-time students who do not meet specific criteria
of State Board Policy No. 803.01, under the resident and non-
resident categories, are required to pay out-of-state tuition at a rate
of two (2) times the in-state rate. All other fees are the same.
Students should contact the Office of Student Services for further
information regarding appropriate tuition rates.

Truck Driving Tuition (Fees are included)
Alabama Residents $900
Out-of-State Residents $1800

Effective January 1, 1995, the Department of Transportation
regulations require that all truck driving students undergo drug
screening. Since the test is conducted by an independent health
service, the student must be prepared to pay a screening fee (cash or
money order only). The test will be conducted the first day of the class.

Other Charges and Fees
(For all students, where applicable)
Late Registration Fee $25
GED Testing Fee (cash or money order only) 50
ACT Residual Test 30
Returned Check Charge 30
Parking/Traffic Violation 15
Parking in Disabled Parking Space 50
Orientation Fee 30
Parking Decal (required) 10

Each Additional 10
Health Sciences Drug Testing Fee 35
Fee for Diploma in Second Program of Study 10
Nursing Liability Insurance 15
EMS Liability Insurance 65
ADN Testing Fee (per semester for five semesters) 82
PN Testing Fee (per semester for three semesters) 98
SUR Testing Fee 35
EMS Testing Fee (per semester) 35

STUDENT HOUSING
Applications for housing and residence hall rent/fee information may
be obtained in the Office of Student Services and the Business
Office on the Fayette, Hamilton, Jasper, or Sumiton Campuses.

PAYMENT
All tuition and fees required of any student at Bevill State are due at
the time of registration. A student is not officially registered until
tuition and fees are paid or assumed by financial assistance.

REFUND POLICY
To request a refund, a Change/Withdrawal-Refund Request Form
must be submitted to the Business Office. Refunds are issued by
the Business Office on designated dates each term.

Partial Withdrawal During the Schedule Change Period
A student who officially drops a course during the Schedule Change
Period will be refunded the difference in tuition paid and the tuition
rate applicable to the reduced number of hours, plus all refundable
fees. After the Schedule Change Period, no refunds are issued for
partial withdrawal. 

Withdrawal from the College - Full Term*
A student who officially withdraws before the first day of class from
all courses will be refunded the total tuition, plus refundable fees. A
student who officially withdraws from the College (all courses) during
the first seven calendar days of class (inclusive of Saturday and
Sunday) will receive 75 percent of refundable tuition, plus refundable
fees.* Students who officially withdraw from the College after the
first seven calendar days after the beginning of the term and on or
before the fourteenth calendar day after the beginning of the term
will receive 50 percent of refundable tuition, plus all refundable fees.
Students who officially withdraw from the College after the
fourteenth calendar day after the beginning of the term and on or
before the twenty-first calendar day after the beginning of the term
will receive 25 percent of refundable tuition, plus all refundable fees.*
*A portion of the tuition is earmarked by the State Board of Education for
retirement of debt and cannot be refunded. This non-refundable tuition is
$37 for students taking 9 or more hours, $30 for students taking 6-8 hours,
and $22 for students taking fewer than 6 hours.

NOTE: Refunds for Truck Driver Training tuition and housing payments are
calculated at the same rate as noted above.

NOTE: Refund policy for financial assistance recipients is outlined in the
Financial Assistance section of this catalog.
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