
SECTION: General Information                    NUMBER: F/1.13 
SUBJECT: Grading System/Grade Changes/Appeal of Grade                DATE: Fall 2002 
SOURCE REFERENCE:                    REVISION DATE: 2003, 2008 
 

 

 

GRADING SYSTEM 
 

 Letter grades are assigned by the following system for all courses (except certain health science 
courses) for which students have registered.* 
 

A = (Excellent)  90 – 100 
B = (Good)        80 -   89 
C = (Average)   70 -   79 
D = (Poor)         60 -   69 
F = (Failure)       0 -  59 
S = Satisfactory 
U = Unsatisfactory 

W = Withdrawn prior to mid-term 
WP    = Withdrawn Passing 
WF   =  Withdrawn Failing  
AU = Audit 
I  = Incomplete 
IP = In Progress (Developmental Courses Only) 

  
*Letter grades for certain health science courses may differ from the policy above.  For specific 
information, contact the Associate Dean of Health Sciences. 

 
 Satisfactory grades are “A,” “B,” and “C.”  Senior colleges and universities may not grant credit 
for a course in which the student has made a grade of “D.” A grade of “W” is assigned to a student who 
officially withdraws from any class on or prior to the published mid-term deadline date for withdrawal 
without grade penalty.  The abbreviation “AU,” which is actually not a grade, is used to indicate the 
status of a student enrolled in a course for which he/she will receive no academic credit.  An "audit" 
student should attend all class meetings of the course, but is not required to participate in discussions, 
undertake assignments, and take tests.  Audit requirements in programs that lead to board licensing, 
such as nursing and cosmetology, may differ from the policy above.  A student may change to “AU” 
status in a given course if the change is made before the end of the schedule change period.  

 
 A grade of “I” (Incomplete) is assigned when the quality of work has been passing but the 
student has been prevented by illness or other justifiable cause from completing the required work or 
from taking the final examination.  A student who misses a final examination has the responsibility of 
notifying the instructor prior to the examination, or as soon thereafter as possible, and to furnish 
acceptable evidence concerning the cause of his/her absence upon return.  A grade of “I” must be 
cleared by the end of the next semester.  Those not cleared will be automatically recorded as an “F.” 
Grades of “S”, “U”, and “IP” are awarded in developmental courses only.  The awarding of an “IP” 
which indicates in progress is the option of the instructor, provided the student has demonstrated 
conscientious effort and is above failure but has not achieved course mastery.  A student who receives 
an “IP” must repeat the course; it is not considered satisfactory completion.  A grade of “W” is assigned 
without academic penalty when the student withdraws from class prior to midterm of the semester or 
mini-term.  A grade of “WP” is assigned without academic penalty when the student withdraws from 
class after midterm of a semester or mini-term and has maintained a passing grade in a course.  A grade 
of “WF” is assigned with academic penalty when the student withdraws after midterm of a semester or 
mini-term and has not earned a passing grade in a course.   
 
To evaluate the academic standing of students, quality points are assigned to grades according to the 
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following system: 
 A = 4 quality points per hour 
 B = 3 quality points per hour 
 C = 2 quality points per hour 
D = 1 quality point per hour 

  F = 0 quality points per hour 
 

For academic honors and continued enrollment, a student's grade point average (GPA) is 
determined by dividing the total quality points earned by the total hours attempted. For graduation 
purposes, all hours attempted at the institution are used to calculate eligibility for a diploma. 

 
Instructors must retain records, such as final examination papers as well as grade and attendance 

records, for a minimum of three years.  Faculty should follow the published process for grade reporting 
by the appropriate deadline each semester. Grade books with an explanation of grade calculations 
should be turned in to the Division Chair or Campus Associate Dean at the end of each semester. 

 
 

GRADE CHANGES/APPEAL OF COURSE GRADE 
 
Changes in a grade should be made to correct an error or to remove an “I” (incomplete) grade.  
Grade changes are to be initiated by the faculty member who assigned the initial grade, approved by 
the appropriate Division Chair/Associate Dean, and processed by the Admissions/Records Officer. 
The Grade Change form is a triplicate form and should be obtained from the Office of Student 
Services. Students may formally appeal a grade by submitting a request by the end of the schedule 
change period of the semester following the one in which the grade was assigned.  No grades may 
be appealed after the schedule change period has ended. 




