
HOW TO GIVE A GREAT INTERVIEW 

1. Know the company & industry 

If you don’t understand the industry, why are you seeking a job in that field? 

If you don’t know the company you are interviewing with, what makes you 

think you are prepared to be a great employee? 

 

2. Bring a copy of your resume 

 

3. Review your resume and cover letter before the interview 

 

4. Bring a notepad (with a few closing questions and in case you want to jot 

down something to remember) 

 

5. Be able to state why you want this specific job 

 

6. Be able to state why you want to work for this company 

 

7. Know your selling points – why are you a good choice? 

 

8. Know why you are NOT the best choice and be prepared to tell the 

interview why that shouldn’t be a concern. Bring it up first! 

 

9. Strive to keep your answers positive 

 

10. Be someone they WANT to know better & WANT to see at work 

 Smile  

 Be confident 

 Shake a hand 

 Dress appropriately  

 Be energetic (with your body and your voice – sit up and speak up) 

 Be enthusiastic (say something positive right away) 

 

 

 



11. Don’t be too passive 

 Make sure you sell yourself. Don’t wait until asked. They may not.  

 Be prepared for inappropriate and illegal questions. 

Examples of inappropriate and illegal interview topics: 

o Race, color, or national origin 

o Religion 

o Sex, gender identity, or sexual orientation 

o Pregnancy status or your plans for having/not having children 

o Disability 

o Age or genetic information 

o Marital status or number of children 

 

12. Go ahead and write down a few questions for the interviewer 

 This should not include: When would I start? Are employees paid 

weekly or monthly? Etc. 

 Think of intelligent questions that show you know the company or 

have seriously thought about what it takes to be a great employee 

 

13.  Have a strong closing ready – Examples below 

 It was great to meet with you and I hope to hear good news from you 

soon 

 Thank you for taking time to speak with me. I am excited about 

working for your company and hope to hear from you soon 

 I am very interested in working with you. After this interview, I am 

even more certain that this is a place I would like to work 

 It is good to meet you. This is a great company and I know that I 

would make an excellent member of your team 

 Thank you for the interview. I appreciate you taking time to speak 

with me. I hope I made it clear how much I would like to work with 

you all.  

 

14.  Send a thank you letter or email. The more formal you dressed for the 

interview, the more likely you should send a letter.  

 



SELECTING INTERVIEW ATTIRE 

THE BASIC RULES 

1. Research the company dress code. 
2. Consult the clothing selection guide below. 
3. Choose something in which you feel comfortable and confident. 
4. Use your best judgement. 
5. Avoid revealing clothing. 
6. Avoid cologne and perfume. 
7. Choose clothing appropriate to the season and weather.  
8. Avoid anything with stains, holes, snaps, or pet hair. 
9. Your clothing should be clean and wrinkle free. 

When selecting what to wear to an interview, use your best judgment and don’t overthink it. 
Choose clothes in which you feel confident and comfortable.  Comfortable is important because 
you don’t want feel fidgety, confined, or unable to focus on the interview because your tie is 
too tight, belt is pinching, or you need to adjust your jacket. Also, consider that some clothes 
can wrinkle on the ride to the interview. So, select something that will still look fresh when 
arrive or take precautions, such as hanging your jacket up on the drive over. Choose ahead of 
time so that you aren’t panicked at the last minute because of a missing button, stain, or last 
minute ironing.  

 
 
If you do not have clothing appropriate for the Workforce Expo, an interview, or to start a new 
job, local resources may be available. One of the following organizations may be of assistance 
or may be able to point you to resources: 

 Bevill State Community College – Sumiton Campus 

 Local churches 

 Your local Alabama Career Center 

 Jasper Family Services 

 Your local Department of Human Resources 

 Local thrift stores 
 
 
 
 
 
 
 
 
 
 



 
WHAT TO WEAR 
 
You should look like you fit in at the company. Take a look at their company website. What are 
they wearing in the photos? That is a good indicator of what people wear to work.  
 
Casual Workplace:   

 
For women: 

 Dark jeans, a blouse and cardigan 
 Knee-length skirt, slacks, or khakis and button down shirt or blouse 
 Flats or heels; Avoid open-toe shoes 

 
For men: 

 Dark jeans, slacks, or khakis and button down shirt or polo 
 Closed-toe shoes that are neat and clean. 

 
Business Casual:  
 

For women: 
 Black or navy dress pants or skirt, sometimes khaki slacks or skirt 
 Button down shirt and cardigan or jacket 
 Flats or heels, Avoid open-toe shoes 
 

For men, this could mean, 
 Black or navy dress slacks, sometimes khakis, with a belt, button down shirt and 

sometimes a tie 
 A blazer is optional 
 Oxfords or loafers 

 
Formal workplace: 
 

For women: 

 Suit dress - Tailored dress with matching jacket 

 Suit - Suit pants or skirt with matching jacket 

 More conservative workplaces prefer black, charcoal, or navy suits 
 
For men: 

 Suit – Suit pants with matching jacket, button down shirt, and tie 

 More conservative workplaces prefer black, charcoal, or navy suits 
 

 


