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SECTION  

1 
 

Purpose 

The Rehabilitation Act of 1973 (Section 504), the Americans with Disabilities Act of 1990, and 
the Amendments Act of 2008 state qualified students with disabilities who meet the technical 
and academic standards at Alabama Community College System institutions are entitled to 
reasonable accommodations placed in an academic setting.  Under these laws, a disability is 
defined as any physical or mental impairment which substantially limits a major life activity, a 
history of such impairment, or the perception of such impairment.  Bevill State Community 
College is not covered under the Individuals with Disabilities Education Act (IDEA).  IDEA 
applies to K-12 institutions and requires individualized education plans (IEPs).   
 
Bevill State Community College, whose mission is to provide the citizens of the west-central 
Alabama area with educational opportunities that enrich their lives intellectually, culturally, and 
economically, fully supports and seeks to comply fully with Section 504 of the Rehabilitation 
Act of 1973 and the Americans with Disabilities Act (ADA) of 1990. We strive to create a 
welcoming environment for all and will work in good faith to meet the needs of persons with 
disabilities. We endeavor to provide opportunities for success, with as few deterrents as possible 
to students, employees, and citizens of the communities we serve.   
 
This handbook is intended to serve as a guide to help prospective and current students navigate 
the accommodations process.  Due to revisions that may occur, this version of the handbook may 
become outdated without notification.  Current versions of the Disability Services Handbook are 
available in the Office of Student Services on each campus of Bevill State Community College 
and on the website at www.bscc.edu. 
 
Policies, Procedures, and Resources 
 
It is the policy of the Alabama Community College System, its Board of Trustees, and Bevill 
State Community College, a postsecondary institution under its control, that no person shall, on 
the grounds of race, color, disability, sex, religion, creed, national origin, or age, be excluded 
from participation in, be denied the benefit of, or be subjected to discrimination under any 
program, activity, or employment.  This policy is enforced by Federal law under Title IX of the 
Education Amendment of 1972, Title VI and Title VII of the Civil Rights Act of 1964, Section 
504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990.  
 
Prospective and current students are encouraged to contact their respective campus Disability 
Services Coordinator, if assistance is desired, to discuss classroom or any other accommodation 
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needs. Completing and submitting the ADA/504 Accommodations Request Form (see 
Appendix A) to the campus Disability Services Coordinator begins the accommodations request 
process and allows the coordinator to make requests on the student’s or citizen’s behalf. 
Disclosure of disability is voluntary. 
 
Disability Services Coordinators serve as the central point of contact for students and individuals 
with disabilities.  Their role is to ensure equal access to all services offered by the College to 
students and individuals with disabilities.  A coordinator is located on each campus in the 
Student Services testing center.  Disability Services Coordinators work with students and 
individuals to determine campus related accommodation needs.  A good faith effort is made to 
provide reasonable accommodations and to fully comply with both the letter and the spirit of 
Section 504 and ADA guidelines. 
 
Alabama Community College System Policy 
 
The Alabama Community College System policy 800.00 states "No student shall be 
discriminated against on the basis of any impermissible criterion or characteristic including, but 
not limited to, race, color, national origin, religion, marital status, disability, gender, age or any 
other protected class as defined by federal and state law. Institutions must publish their policies 
regarding nondiscrimination."  This policy is effective May 10, 2017. 
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SECTION  

2 
 
 
Prospective Students 
 
It is the policy of Bevill State Community College to adhere to admissions standards set forth in 
the Bevill State Community College catalog.  Admissions standards must be met by all students, 
regardless of disability.   
 
All students who take the College placement exam are invited to request information for students 
with disabilities. Students who request information are given the name of the campus Disability 
Services Coordinator and an ADA Fact Sheet/Accommodations Request Form and are invited to 
contact the Disability Services Coordinator for additional information.  Individuals with a 
disability must self-identify and request assistance.  Disability Services Coordinators and other 
representatives of Bevill State Community College are not required to seek out and identify 
individuals with disabilities.  Prospective students should contact their campus Disability 
Services Coordinator with questions regarding admissions as well as essential functions related 
to individual programs. 
 
 
 
Current Students 
 
The determination of eligibility for ADA/504 accommodations will be made based on 
documentation of disability.  The documented disability must meet standards defined by the 
Americans with Disability Act of 1990 (ADA), ADA Amendments Act of 2008, and Section 504 
of the Rehabilitation Act of 1973.  An individual with a disability is defined by the ADA as a 
person who has a physical or mental impairment that substantially limits one or more major life 
activities, a person who has a history or record of such an impairment, or a person who is 
perceived by others as having such an impairment. 
 
The accommodations request process begins when a student contacts the campus Disability 
Services Coordinator. The campus coordinators are the individuals authorized to assist students 
and the community with individual accommodations.  The student and the Disability Services 
Coordinator work together to determine the student’s campus-related accommodation needs. A 
good-faith effort is made to provide appropriate accommodations and to fully comply with both 
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the letter and the spirit of Section 504 and ADA guidelines.  Students who choose to not self-
identify during admittance to Bevill State Community College do not forfeit their right to 
identify themselves at a later time and receive accommodations. Accommodations can only be 
provided with prior notification and documentation of disability. 
 
Differences between High School and College Services 

Self-Advocacy and Confidentiality 

In college, it is the student's responsibility to advocate for themselves and their needs.  This is 
different from high school because parents and teachers likely determined what was needed, 
discussed the student's disability, and made arrangements for services to be provided.  In college, 
to receive accommodations, a student must self-identify as having a disability and provide any 
necessary documentation of said disability.  It is the student's responsibility to discuss approved 
accommodations with applicable faculty and staff to have the accommodations implemented.  
The student may choose to use some accommodations in some classes and choose not to use 
them in others.  The parent does not have access to the student's records without the student's 
written consent.  The student must initiate and complete the accommodations process. 

Personal Services 

A significant difference between high school and college for students with disabilities is the 
difference in services provided.  Personal services such as attendants, tutors, readers for personal 
study, typists, nurses, hearing aids, wheelchairs, guide dogs, etc. are not provided.  Colleges are 
not required to provide such services unless the service is available to all students attending the 
school. 
 

Legal Rights and Responsibilities 

Students who were eligible for services at the secondary school level under IDEA may not 
necessarily be eligible for services or accommodations at the postsecondary level as different 
laws with different definitions apply.  Federal law requires that requests for services for students 
with disabilities be considered on an individual, case-by-case basis.  IDEA is about success, as 
high school is mandatory and free.  504/ADA is about access, as education at the postsecondary 
level is voluntary and the student is responsible for the cost.  A student at the postsecondary level 
must self-disclose a disability and request accommodations. 
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SECTION  

3 
 
Requesting Accommodations 
 
To request ADA/504 accommodations, individuals should contact the campus Disability 
Services Coordinator.  The Disability Services Coordinators work closely with the individual and 
are the authorized representatives able to assist students and community members with 
accommodations.  Each individual requesting accommodations must complete the ADA/504 Fact 
Sheet and Accommodations Request Form.  Disclosure of the individual's disability is voluntary.  
The completion of this form allows the Disability Services Coordinator to make requests on the 
student or citizen's behalf.  The form identifies the accommodation requested as well as other 
pertinent information.  Academic accommodation requests are forwarded by the Disability 
Services Coordinator to the appropriate College official for implementation. 
 
As the Disability Services Coordinator works with the individual, an individualized plan is 
created to provide equal access.  While disclosure of a disability is voluntary, documentation of 
the disability may be required. Information release forms (see Appendix B) are available from 
the Disability Services Coordinator to assist the student in obtaining official documentation of 
disability from physicians or other agencies.  
 
Campus Disability Services Coordinators are: 
 

Fayette Campus and Pickens County Educational Center, Ashley Selman, extension 5102 
       Hamilton Campus, Ashley Selman, extension 5102 
       Jasper Campus, Sara Murray, extension 5901 

Sumiton Campus, Sara Murray, extension 5901 
College-wide, Beth Roberts, extension 5385 

 
 
Documentation Requirements and Eligibility for Services 
 
Documentation of disability allows the Disability Services Coordinator to determine eligibility. 
Under ADA/504, an individual with a disability is defined as "having a physical or mental 
impairment which substantially limits one or more life activities."  Documentation of disability 
serves to protect the individual from discrimination and assist with the determination of entitled 
accommodations.  Alabama Community College System institutions do NOT provide disability 
documentation for students. It is the student's responsibility to provide appropriate 
documentation to the Disability Services Coordinators as part of the accommodations request 
process. 
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Documentation to support the need for accommodations must provide evidence of a disability as 
well as provide information regarding the functional impact of the disability.  It is in an 
individual's best interest to provide recent and appropriate documentation. If the documentation 
provided is outdated or not sufficient to warrant the accommodations requested, more 
documentation may be required. High school documentation such as IEP (Individual 
Education Plan) or 504 plans may not be sufficient to document a disability.  
 
All provided documentation will be reviewed on a case-by-case basis. Final determination of 
appropriate and reasonable accommodations rests with Bevill State Community College. 
Approved accommodations at Bevill State Community College does not assure the sufficiency of 
that same documentation for transfer to another institution, or for the standards of various 
professional testing agencies. 
 
See Appendix C for specific documentation guidelines.  
 
Determining Reasonable Accommodations 
 
Federal disability laws call for reasonable accommodations as necessary to ensure that academic 
requirements do not discriminate or have the effect of discriminating, on the basis of disability, 
against a qualified applicant or student.  Accommodations are provided based on the specific 
request and disability documentation provided to Bevill State Community College. The purpose 
of accommodations is to accommodate the functional limitations of the student's disability while 
maintaining the integrity of college courses and programs. To determine reasonable 
accommodations, the Disability Services Coordinator may seek information from appropriate 
college personnel regarding essential functions (see Appendix F) for courses, programs, 
services, activities, and facilities. The determination of reasonable accommodations rests with 
the Disability Services Coordinator. 
 
Services of a personal nature are not considered academic accommodations and are not provided. 
Examples of personal services include attendants, tutors, readers for personal study, typists, 
nurses, hearing aids, wheelchairs, guide dogs, etc. 

 
 Service/Emotional Support Animals  
 

Service Animals - In accordance with the Americans with Disabilities Act (ADA), service 
animals are permitted on the College campuses and in its facilities, including classrooms. A 
service animal means any breed of dog individually trained to do work or perform tasks for the 
benefit of an individual with a disability, including a physical, sensory, psychiatric, intellectual, 
or other mental disability. Such work or tasks may include, but are not limited to, guiding 
individuals with impaired vision, alerting individuals with impaired hearing, providing minimal 
rescue or protection work, pulling a wheelchair, or fetching dropped items. To be permitted on 
campus, a service animal must be specifically trained to perform a service function. The College 
highly recommends the animal wear a harness, cape, identification tag, or other gear that readily 
identifies its working status. Finally, students will need to be prepared to address 1) whether the 
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service animal is required because of a disability and 2) what work or task the service animal has 
been trained to perform.  
 
A service animal may be banned from campus if the animal continues to pose a direct threat to 
the health or safety of others, is deemed out of control and the student fails to take appropriate 
action to remedy the situation, is not housebroken, or otherwise causes substantial property 
damage to the property of the institution or others. Additionally, students are financially 
responsible for any damage caused by their service animal.  
 
Comfort/Emotional Support Animals - Comfort/emotional support animals are not covered under 
the Americans with Disabilities Act (ADA), and as such, are not permitted on the College 
campus and in its facilities. 
 

Confidentiality and Release of Information 
 
Completed Accommodation Request Forms and any documentation of disability are confidential 
and are stored in a locked file separate from the student’s permanent student record. The Federal 
Educational Rights and Privacy Act (FERPA) allows for extremely limited sharing of 
information on an "academic need-to-know" basis. Information from a student's Disability 
Services file may be shared with college officials in situations such as emergencies, internal or 
external student grievances (if relevant), court order, or subpoena. In the case that information 
from this file is shared with college personnel, all involved will continue to maintain the 
student's confidentiality. 
 
Faculty is not notified of the nature of a student's disability in Confidential Notice to Instructor.  
This notice only notifies faculty of the specific accommodations that are appropriate and 
necessary to meet the student's needs. 
 
Parents do not have access to any disability information, nor to information regarding grades, 
attendance, use of accommodations, etc. without specific written release from the student. 
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SECTION  

4 
Initiating Classroom Accommodations 

 
Once a student meets with the Disability Services Coordinator to request classroom 
accommodations and provides any needed documentation of disability, the coordinator sends an 
Accommodation Letter to Student (see Appendix D) and sends a Confidential Instructor 
Notice of Disability Documentation (see Appendix E) to each of the student’s instructors to 
inform them of the accommodations to be met in the classroom. The student then meets with 
each instructor to request and to discuss the implementation of each authorized 
accommodation. Instructors will not initiate accommodations without the student’s 
consent. The student must meet with the Disability Services Coordinator at the beginning 
of each academic term for which classroom accommodations are requested, so that the 
instructors for each term can be notified of the accommodations. 
 
 

Faculty and Staff Responsibilities 
 
Disability Services Coordinators will provide to applicable faculty and staff a Confidential 
Instructor Notice of Disability Documentation  that will identify approved accommodations for 
students. The student then meets with each instructor to request and to discuss the 
implementation of each authorized accommodation. Instructors should not initiate 
accommodations without the student’s consent. Faculty members are responsible for working 
with any student who approaches them about accommodations provided in the Confidential 
Instructor Notice of Disability Documentation. Any questions regarding the accommodations 
should be directed to the Disability Services Coordinator. 
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SECTION  

5 
Grievance Procedures 

Students should contact a Disability Services Coordinator if reasonable accommodations are not 
implemented in an effective and timely way. The coordinator will work with college personnel 
and students with disabilities to resolve disagreements.  Students with disabilities who believe 
they have been discriminated against on the basis of their disability should follow the full 
grievance procedure as noted in the Bevill State Community College Catalog on page 13. 
 
Bevill State Community College's grievance procedure is established to provide recourse for any 
student, prospective student, employee or member of the community who feels that his/her civil 
rights have been violated as set out in the following legislation: 1) Title VI and Title VII of the 
Civil Rights Act of 1964 (as amended by the Equal Employment Opportunity Act), 2) Title IX of 
the Educational Amendments of 1972, 3) Section 504 of the Rehabilitation Act of 1973, 4) The 
Americans with Disabilities Act of 1990 and, 5) Violence Against Women Act 2014.  The 
purpose of this procedure is to secure at the lowest possible level, equitable solutions to problems 
that may arise affecting students or employees in their dealings with Bevill State Community 
College. These proceedings will be kept as informal and confidential as may be appropriate at 
any level of the procedure. For the purpose of this procedure, a grievance is a claim by a student, 
prospective student, employee or community member who cites a failure of the institution to 
comply with civil rights legislation. 
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SECTION  
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Bevill State Community College Disability Services 
504/ADA Fact Sheet and Accommodations Request Form 

 
Bevill State Community College, whose mission is to provide the citizens of the west-central Alabama area with 
educational opportunities that enrich their lives intellectually, culturally, and economically, fully supports and seeks to 
comply fully with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act (ADA) of 1990. 
We strive to create a welcoming environment for all and will work in good faith to meet the needs of persons with special 
needs. We endeavor to provide opportunities for success, with as few deterrents as possible to students, employees, and 
citizens of the communities we serve. 
 
The following procedures are in place to assist anyone with needs for accommodation: 
Students and citizens are encouraged to contact their respective campus Disability Services Coordinator, if assistance is 
desired, to discuss classroom or any other accommodation needs. Completing and submitting the form below to the 
campus Disability Services Coordinator begins the accommodations request process and allows the coordinator to make 
requests on the student’s or citizen’s behalf. Disclosure of disability is voluntary. Campus Disability Services 
Coordinators are: 
 
     Fayette Campus and Pickens County Educational Center, Ashley Selman, extension 5102 
       Hamilton Campus, Ashley Selman, extension 5102 
       Jasper Campus, Sara Murray, extension 5901 

Sumiton Campus, Sara Murray, extension 5901 
College-wide, Beth Roberts, extension 5385 
 

Documentation of disability may be required. If so, such documentation will be maintained in a confidential file separate 
from the academic student record. 
 

STUDENT AND CITIZEN ACCOMMODATION REQUEST FORM 
 
NAME_________________________________________ STUDENT A NUMBER___________________ 
 
ADDRESS_________________________________________________ PHONE___________________ 
 
BSCC EMAIL ADDRESS___________________________EMAIL ADDRESS_____________________ 
 
BSCC STUDENTS: Program/major _______________________ADVISOR_______________________ 
 
CITIZENS:  Event/service and date for which accommodation is needed___________________________ 
 
ALABAMA REHABILITATION COUNSELOR_____________________PHONE_________________ 
 
EMERGENCY CONTACT PERSON______________________________PHONE_________________ 
 
NATURE OF DISABILITY (Disclosure of disability is voluntary.) _______________________________ 
 
ACCOMMODATIONS (S) REQUESTED__________________________________________________ 
 
 
 
SIGNATURE_________________________________________________ DATE_____________________ 
 
STAFF SIGNATURE___________________________________________DATE_____________________ 
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INFORMATION RELEASE FORM 
 
 

I,         , A#           , give my permission for the 

XXXX Campus Disability Services Coordinator, XXXX, to discuss my accommodation request(s) with the 

following person(s): 

 

 

Name Relation to Student 
 
 

 

Name Relation to Student 
 
 

 

Signature of Student Date 
 
 

 

Disability Services Coordinator Date 
 

 

 

 

 

 

 

  



Appendix C: Documentation Guidelines  16 
 

   
 

Criteria for Disability Documentation 

The Rehabilitation Act of 1973 (Section 504) and the Americans with Disabilities Act of 1990 
(ADA) state that qualified students with disabilities who meet the technical and academic 
standards at Alabama Community College System institutions are entitled to reasonable 
accommodations. Under these laws a disability is defined as any physical or mental impairment 
which substantially limits a major life activity, a history of such impairment, or the perception of 
such impairment. Alabama Community College System institutions do not provide disability 
documentation for students. It is the student’s responsibility to provide appropriate 
documentation to the Disability Services Coordinator responsible for handling the request and to 
request accommodations.  The following guidelines are provided to assist the coordinator in 
collaborating with the student to determine appropriate accommodations.  Documentation serves 
as a foundation that legitimizes a student’s request for appropriate accommodations. The 
diagnostician providing the documentation should be qualified in diagnosing the disabling 
condition and an impartial individual who is not a family member of the student seeking 
services. Appropriate documentation is defined as that which meets the following criteria. 

Health Condition, Mobility, Hearing, Speech, or Visual Impairment 

(Includes but is not limited to: Multiple Sclerosis, Cerebral Palsy, Chemical Sensitivities, Spinal 
Cord Injuries, Cancer, HIV/AIDS, Muscular Dystrophy, Spinal Bifida, Deaf/Hard of Hearing, 
Blind/Low Vision) 

A letter or report from treating physician, orthopedic specialist, audiologist, speech pathologist, 
or ophthalmologist (as appropriate), including:  

1. Clearly stated diagnosis 
2. Defined levels of functioning and any limitations 
3. Current treatment and medication 
4. Current letter/report dated (within one year) and signed  

Psychological Disorder 

(Includes but is not limited to: Depressive Disorders, Post-Traumatic Stress Disorder, Bipolar 
Disorders, and Dissociative Disorders) 

A letter or report from a mental health professional (psychologist, neuropsychologist, 
psychiatrist, licensed professional counselor) including: 

1. Clearly stated diagnosis (DSM-V criteria) 
2. Defined levels of functioning and any limitations 
3. Supporting documentation (ex. test data, history, observation, etc.) 
4. Current treatment and medication 
5. Current letter/report dated (within one year) and signed 
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Traumatic Brain Injury (TBI) 

A comprehensive evaluation report by a rehabilitation counselor, speech-language pathologist, 
orthopedic specialist, and/or neuropsychologist (or other specialist as appropriate), including: 

1. Assessment of cognitive abilities, including processing speed and memory 
2. Analysis of educational achievement skills and limitations (reading, writing, spelling, and 

math abilities) 
3. Defined levels of functioning and limitations in all affected areas (communication, 

vision, hearing, mobility, psychological, seizures, etc.) 
4. Current treatment and medication 
5. Current letter/report including a clear statement of the head injury or traumatic brain 

injury dated (within one year) and signed 

Learning Disability 

A comprehensive evaluation report from a clinical psychologist, psychiatrist, neuropsychologist, 
school psychologist, learning disability specialist, or diagnostician, including the following: 

1. Clear statement of presenting problem; diagnostic interview 
2. Educational history documenting the impact of the learning disability 
3. Alternative explanations and diagnoses are ruled out 
4. Relevant test data with standard scores are provided to support conclusions 
5. Clearly stated diagnosis of specific learning disability based upon DSM-V criteria 
6. Defined levels of functioning and any limitations, supported by evaluation data 
7. Current report (within three years of enrollment date) signed and dated 

* Please Note:  High school IEP, 504 Plan, and/or a letter from a physician or other professional 
are usually not sufficient 

Attention Deficit Disorder ADD/ADHD 

A comprehensive evaluation report from a physician, psychiatrist, clinical psychologist, 
neurologist, or neurophysiologist including: 

1. Clear statement of presenting problem; diagnostic interview 
2. Evidence of early and current impairment in two different environments 
3. Alternative explanations and diagnoses are ruled out 
4. Relevant test data with standard scores provided to support conclusions 
5. Clearly stated diagnosis of ADD or ADHD based upon DSM-V criteria 
6. Defined levels of functioning and any limitations, supported by data 
7. Current report (within three years of enrollment date) dated and signed 

* Please Note:  High school IEP, 504 Plan, and/or a letter from a physician or other professional 
are usually not sufficient 

Further assessment by an appropriate professional may be required if other disabling conditions 
are indicated. 
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Date 

 
Name 
Address 
 
Re:  Accommodations Semester:_________ 
 
Dear XXX, 
 
Your accommodation request has been processed for the current semester. Attached you will find 
a copy of the “Confidential Instructor Notice of Disability Documentation” which was sent to 
each of your instructors. For your convenience, we have also attached a copy of your current 
schedule. 
 
While it is our hope the assistance you receive during your tenure at Bevill State is sufficient for 
your needs, we want to ensure you have the information needed in the event you consider it 
necessary. Grievance procedures are contained in the Bevill State Catalog and are available on 
our website at www.bscc.edu.  Policy and procedures are discussed in required student ORI 107 
classes. These grievance procedures have been established to provide recourse for students, 
prospective students, employees or members of the community who feel that his/her civil rights 
have been violated. 
 
The next step in the accommodation process is for you to meet with each of your 
instructors to discuss how the accommodations will be implemented in your classrooms.  
 
We strive to create a welcoming environment at Bevill State Community College and will work 
in good faith to provide opportunities for success, with as few deterrents as possible, to our 
students, employees, and citizens of the communities we serve. 
 
Please remember if accommodations are needed, you must make contact with me and request 
accommodations each term. If you have questions about the authorized accommodations or need 
to discuss other concerns with me, you may contact me at 1-800-648-3271, Ext. XXXX or by 
email at XXXX@bscc.edu.  
 
Sincerely, 
 
 
 
XXXXXX 
Disability Services Coordinator 
 
attachments 
cc: Instructor(s)  

  

http://www.bscc.edu/
mailto:XXXX@bscc.edu
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Students who request accommodations must follow procedures outlined on page 8 of the Bevill State 
Community College Catalog or at www.bscc.edu.  Instructors will be issued a Documentation of 
Disability Form from the Disability Services Coordinator for each student who is given 
accommodations.  Instructors must not initiate accommodations with the student and must follow the 
accommodation process. If an instructor has a question regarding the accommodations, he/she must 
direct the questions to the respective campus Disability Services Coordinator.  

 
BEVILL STATE COMMUNITY COLLEGE   

CONFIDENTIAL INSTRUCTOR NOTICE OF DISABILITY DOCUMENTATION 

Instructor:   

XXX, SID# XXX, has provided documentation of his/her disability. The following 

accommodations are to be met in the classroom/labs/clinicals: 

 Tape record lecture (when applicable)  

 Extended time (1 ½) on tests, quizzes, and in-class assignments (when applicable) 

 Individualized testing if requested: Exams may be read to student 

 Preferential Seating  

 Frequent breaks  

 Assistance with note-taking/duplication of lecture notes  

 Use of grammar check    

 Use of spell check 

 Use of calculator (when appropriate) A calculator is not allowed for some math classes. 

 Other specific requests:    

 
The responsibility of obtaining and maintaining documentation of disability rests with the campus 
Disability Services Coordinator. Instructors must not question the student about the nature of his/her 
disability. If an instructor has a question regarding the accommodation request, he/she should contact 
the campus Disability Services Coordinator. Any information volunteered by the student must be 
kept in confidence. The instructor is not charged with determining what accommodation is needed, 
whether an accommodation requested is appropriate, or whether the disability exists; those are 
functions of the campus Disability Services Coordinator. The campus Disability Services 
Coordinator is the students’ and the instructors’ source of information and assistance regarding 
accommodations. 

If you have questions about the accommodation(s), please call me, XXXXX, at ext. XXXX. 

Disability Services Coordinator _________________________________Date______________

http://www.bscc.edu/
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CAREER TECHNICAL PROGRAMS ESSENTIAL FUNCTIONS 

Bevill State Community College career technical programs require certain mental and physical 
abilities to ensure student success and to maintain a safe learning and work environment. While each 
program may have unique requirements, in general all career technical programs require the ability 
to: 

1. Vision – Possess visual acuity corrected to 20/20 and visual field perception sufficient to 
identify hazards, operate equipment safely, and ensure the safety of self and others. 

2. Hearing – Possess hearing acuity corrected to no greater than a 40 dB loss at 1000 and 2000 
Hz to detect and respond to safety signals, instructions, and equipment sounds. 

3. Fine Motor Skills – Exhibit manual dexterity, using fingers to grasp, manipulate, and 
perform repetitive fine motor actions necessary for the operation of tools, instruments, or 
equipment. 

4. Gross Motor Skills – Perform activities such as reaching, stooping, kneeling, standing, 
walking, and sitting for extended periods. 

5. Strength – Safely lift and carry at least 25 pounds frequently and up to 75 pounds 
occasionally. 

6. Communication – Communicate effectively in both verbal and written form to exchange 
ideas, convey detailed information, and follow instructions accurately. 

Each program may have additional essential functions which are necessary to meet industry 
standards. These standards may involve greater physical and mental demands than those 
outlined above. Please consult with program faculty for detailed information regarding program-
specific requirements and to address any questions regarding your ability to meet these standards. 

 It is the student’s responsibility to review these standards and inquire about additional demands that 
may be required. After seeking advice from program faculty, students should meet with a campus 
ADA Coordinator to discuss reasonable accommodations, if needed. 
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BEVILL STATE COMMUNITY COLLEGE  
HEALTH SCIENCE DIVISION  

ESSENTIAL FUNCTIONS FOR HEALTH SCIENCE STUDENTS 
 
The Alabama College System endorses the Americans with Disabilities Act. In accordance with 
the College policy, when requested, reasonable accommodation may be provided for individuals 
with disabilities. Physical, cognitive, psychomotor, affective and social abilities are required in 
unique combinations to provide safe and effective care. The applicant/student must be able to 
meet the essential functions with or without reasonable accommodations throughout the program 
of learning. Admission, progression and graduation are contingent upon one's ability to 
demonstrate the essential functions delineated for the health science programs with or without 
reasonable accommodations. The health science programs and/or its affiliated clinical agencies 
may identify additional essential functions. The health science programs reserve the right to 
amend the essential functions as deemed necessary. In order to be admitted and to progress in the 
health science programs one must possess a functional level of ability to perform the duties 
required of a student. Admission or progression may be denied if a student is unable to 
demonstrate the essential functions with or without reasonable accommodation. The essential 
functions delineated are those deemed necessary by the Alabama College System health science 
programs. No representation regarding industrial standards is implied. Similarly, any reasonable 
accommodation made will be determined and applied to the respective health science program 
and may vary from reasonable accommodations made by healthcare employers. In the interest of 
student and patient safety, applicants possessing certain limitations may be requested to 
demonstrate abilities to perform laboratory procedures or skills prior to or after admission to a 
health science program. Students must be able to demonstrate abilities to perform procedures or 
skills safely, effectively, and without potential endangerment to the student, faculty, patients or 
other health care workers. Students must be able to fully participate in the approved program of 
classroom studies and campus and clinical laboratory learning experience and responsibilities. 
Medical examination records and/or statements from physicians or other appropriate professional 
therapists may be required to assist in evaluating a student’s ability to fully participate in the 
learning activities and responsibilities of the Health Science Program. If a student is unable to 
demonstrate abilities to perform procedures or skills safely, effectively and without potential 
endangerment the student may be denied admission or progression in a Health Science Program. 
The Health Science Department will make final determinations regarding an applicant’s 
eligibility for participation in program activities. Technical performance standards and criteria 
for the Health Science Programs are stated below. Applicants to health science programs must 
declare if they fully meet the standards and criteria or if they are unable to fully meet them.



    
 

 
 

Technical Performance Standards and Criteria for Health Science Programs  
The essential functions delineated below are necessary for health science program admission, 
progression and graduation and for the provision of safe and effective care. The essential 
functions include but are not limited to the ability to:  
 

A. STUDENT  
Cognitive and critical thinking abilities are sufficient to make clinical judgments and meet 
laboratory objectives and requirements.  
1. Can comprehend new knowledge and apply it in practice.  
2. Can analyze situations and identify cause-effect relationships  
3. Can organize, problem-solve and make decisions.  
4. Can meet mental competency requirements of the Licensing Board. 
5. Can operate a computer after an orientation. 
 
B. STUDENT 
Communication abilities are sufficient to convey thought in verbal and written form so that 
they are understood by others.  
1. Has sufficient English language abilities to understand printed materials, classroom 

lectures; instructional, medical or other directives; and patient questions and/or responses.  
2. Has sufficient English language abilities to be understood in verbal and written 

communication.  
3. Can appropriately use the language of health science program and health care in verbal 

and written communication.  
4. Can teach a concept and test for understanding.  
 
D. HEALTHCARE PROVIDER/PHYSICIAN  
Physical mobility is sufficient to fulfill classroom, clinical and program objectives safely and 
effectively. Physical disabilities do not pose a threat to the safety of the student, faculty, 
patients or other health care workers.  
1. Can maintain balance in any position and can stand on both legs, move from room to 

room and maneuver in small spaces.  
2. Can flex and/or abduct and adduct all joints freely.  
3. Can achieve certification in cardiopulmonary resuscitation at the professional rescuer 

level.  
 
E. HEALTHCARE PROVIDER/PHYSICIAN  
Strength (gross motor skills) and endurance are sufficient to safely fulfill clinical laboratory 
objectives and requirements.  
1. Can stand and walk for 6 hours or more in a clinical laboratory.  
2. Can position, lift and transfer patients without injury to patient, self or others.  
3. Can push or pull heavy objectives, such as an occupied hospital bed without injury to 

patient, self, or others.  
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F. HEALTHCARE PROVIDER/PHYSICIAN  
Fine motor skills and hand/eye coordination are sufficient to safely fulfill laboratory 
objectives and requirements.  
1. Can manipulate small objects to insert one into another without contamination, such as 

inserting a sterile needle into a needle cap.  
2. Can manipulate objects without extraneous motions, tremors, or jerking.  
3. Can write the English language legibly, using correct grammar and syntax.  
 
G. HEALTHCARE PROVIDER/PHYSICIAN  
Auditory ability is sufficient to communicate effectively with others, to monitor and assess 
patient status, and to fulfill laboratory objectives and requirements.  
1. Can hear and accurately count, describe and discriminate between auscultatory sounds 

such as those heard when listening to the heart, vessels, lungs, and abdomen.  
2. Can hear high and low frequency sounds, such as telephones, monitor alarms, emergency 

signals, weak cries of infants, and weak calls for help.  
 
H. HEALTHCARE PROVIDER/PHYSICIAN  
Visual ability is sufficient to monitor and assess patient status and to fulfill laboratory 
objectives and requirements. Instruments to enhance or correct vision are portable, usable in 
small spaces and in varying levels of light, and do not disrupt care or cause discomfort to 
patients.  
1. Can discern the full spectrum of colors and can distinguish color changes.  
2. Can accurately read numbers and letters in fine print, such as would appear on 

medication vials, ampoules, syringes, and monitoring equipment in varying levels of light 
(daylight to very dim light).  

3. Can read for long periods of time.  
4. Can read cursive writing, such as would be found in patient’s charts.  
5. Can detect changes in the environment.  
 
I. HEALTHCARE PROVIDER/PHYSICIAN  
Tactile ability and sense of smell are sufficient to assess patients and the environment.  
1. Can discern tremors and vibrations in various body areas.  
2. Can palpate and count pulses.  
3. Can discern physical characteristics through touch, such as texture, temperature, shape, 

size, location, and others.  
4. Can smell body and environmental odors, such as infected wounds or burning electrical 

equipment.  
 
The above statement of criteria is not intended as a complete listing of practice behaviors but 
is a sampling of the types of abilities needed by the student to meet program objectives and 
requirements. The Health Science Department, affiliated agencies, or the Licensing Agencies 
may identify additional critical behaviors/abilities for students. The Health Science Division 
reserves the right to amend this list of technical performance standards based on the 
identification of additional standards or criteria for health science students 
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